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AHRUAL EMPLOYMENT REPORT REMINDER

The filing deadline of May 31 for the FCC's Annual
Employment Report (FCC Form 395-B */) ("Report") is
approaching. The Report form should have been mailed directly
to you by the Commission. If you have not received your copy,
please let us know and we will send you one promptly.

The data you provide in your Report must reflect the
employment figures from a payroll period in January, February
or March of this year. The same payroll period must be used
for each year's Report. Therefore, -if you are filing for a
station for which a Report has previously been filed, your 1988
Report must be based on the same payroll period as the previous
Report for that station. If you are filing for a new station
for which a Report has never been filed, you must select a
payroll period within the January-February-March 1988 time
frame for your Report.

If you are a corporate licensee, your Report must be
executed by a corporate officer; if a partnership, by a general
partner. The signature of a general manager or other staff
member is not adequate.

After you have completed your Report, you must place a
copy in your station's local public records file.

You should also check your employment figures against
the Commission's EEO processing guidelines. In the event of a

-:./ Last year,
Form (FCC Form
Form (FCC Form

the FCC adopted a
395-8) to replace
395) .

new Annual Employment Report
the prior Annual Employment

Telephone: (202) 857·6000 Cable: ARFOX Telex: WU 892672 ITT 4<40266 Telecopief: (202) 857·6395
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significant disparity between your employment profile and the
racial and sexual make-up of the work force in your community,
you should carefully evaluate your employment practices to
determine whether the effectiveness of your affirmative action
pro~ram ~o~ld be improve~~

If you would like our assistance in preparing or filing
your Report, or in the evaluation of your employment practices,
please call the attorney with whom you normally work or Susan
Marshall (202-857-6110). If you do not file your Report
through our office, we would appreciate your sending us a copy
along with a copy of your transmittal letter to the Commission,
so that our files may be complete.

* * * * * *
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Washington Square

1050 Connecticut Avenue. N.W.

Washington, D.C. 20036-5339

In Maryland

4550 Montgomery Avenue
Bethesda. Maryland 20814-3304

(301) 657..aoD

In Virginoa

8000 Towers Crescent Dnve
Vienna. Virginia 2218().2796

(703) 847·5800

June 16, 1988

HEW PCC EEO POLICIES

Last year, the FCC adopted
to be filed with broadcast license
is intended
opportunity

a new Form 396, which is
renewal applications and

to reflect a station's equal employment
policy and the effectiveness of that policy. A

copy of the new form is enclosed. You will notice that it
places a great deal of emphasis on recruitment sources.
During the past year, this new emphasis has been reflected in
FCC EEO enforcement decisions. The FCC no longer focuses its
attention solely on the makeup of your staff by race and sex.
It now asks how many minority and female applicants you have
attracted from each recruitment source you use. All
stations, not only those whose staffs do not reflect the
makeup by race and sex of the local workforce, are being
evaluated on the basis of their recruitment efforts.

keep
obtained from
keep records is

This is not to say that staff statistics are no
longer important, because "fhey are. However, the Commiss ion
is imposing EEO reporting conditions on stations whose
employment is close to parity (not just 50%) of minority
representation in the MSA because those stations did not
records of how many minority referrals they
each recruitment source.~ This failure to

~ For example, the Commission has recently imposed
reporting conditions on the licensee of a noncommercial
television station whose staff was composed of 27.3% minority

(continued ... )
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deemed a failure by stations to engage in a "meaningful"
ongoing self-assessment to determine whether their own
actions or efforts could be improved. Therefore, we urge you
to review your station's policies and procedures to make
certain that you keep accurate and complete records of
referrals from recruitment sources, so that you can properly
complete Form 396 and demonstrate your EEO commitment at
renewal time.

The attached forms are intended to help you document
your recruitment efforts. If used on a routine basis, they
should enable you to compile the information required by the
FCC at renewal time. Please remember, however, that simply
going through the routine of completing forms is no assurance
of compliance with EEO regulations and policies. Results
count. You must review your referral sources on a regular
basis and change or supplement them, if you are not receiving
enough minority and female referrals or are not receiving
referral, of applicants who are sufficiently qualified to be
hired.**

*/( ••• continued)
workers (21.8% Black) overall and 23.1% minority workers
(15.4% Black) in the upper-four FCC Form 395-B categories.
The local labor force was composed of 32.6% minorities (27.3%
Black). The station had a training program and an internship
with local universities. Several referral services were
used, but no records were kept of how many applicants were
referred by each source.

Reporting conditions were also recently imposed on
the licensee of a network of noncommercial stations with an
overall staff of 13.3% minority workers (8.1% Black) and an
upper-four job category staff of 12.1% minority workers (7.6%
Black). The local labor force was composed of 14.7%
minorities (13.2% Black). Job openings were circulated by
the licensee to 125 referral sources. The licensee
documented six referrals from one source, 12 referrals from
another source and 132 referrals from still another source,
but did not document the number of referrals from every
source.

~/ ~: None of the documents attached to this Memorandum
should be placed in your local public inspection file. These
documents are for internal use only. Only forms actually
filed with the FCC [the annual Form 395-B Equal Employment
Opportunity Report and Form 396 Equal Employment Opportunity
Program which is filed with your license renewal] should be

(continued ... )
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The following attached forms will be discussed below:

1. Equal Employment Opportunity Program Applicant
Data Forms.

2. Applicant Summary Form.

3. Model Letters to Recruitment Sources.

4. Notices for Employment Applications and
Advertisements.

1. Equal Employment Opportunity Program Applicant
Data Forms. This two-part form is designed to help determine
the value of various recruitment and referral sources and the
effectiveness of advertisements in attracting qualified
minority and female employees.

Part A should be completed for any person who
sends in a resume or visits the station seeking emplOYment.
If the applicant stops by the station or is called in for an
interview, Part A should be completed by him or her when the
employment application is submitted. If an applicant mails a
resume or stops by the station without completing an

.~. employment application, Part A should be completed to the
extent possible by station personnel. The referral source,
if known, should always be recorded.

Part A should be kept in a file separate from
any employment application. It must not be seen by anyone at
the station involved in making the hiring decision, until
after a decision has been made as to whether or not to offer
employment and, if an offer is made, until after the
applicant has accepted or rejected it.

Part B should be completed by the person who
makes the hiring decision or a decision to reject the
appli~ant. It is less important to complete Part B for
applicants sending unsolicited resumes, when there are no
openings available, but it should be completed for all
applicants evaluated when an opening is being filled.

After Part B is completed, it should be
associated with Part A and kept in a file to be used when

~/( ..•continued)
placed in your public file.

AF.00000 99
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''-/ completing the enclosed Applicant Summary Form or FCC Form
396 or during other exercises evaluating the station's EEO
program. Parts A and B should never be kept in an employee's
personnel file.

2. Applicant Summary Form. This form is designed
for monitoring the overall effectiveness of the station's
recruitment process. It should be completed quarterly and
kept where it will be readily available at license renewal
time.

3. Model Letters to Recruitment Sources. These are
suggested letters which you may send to each source listed in
your EEO program. They are to be used for two purposes: the
first letter (Sample A) is a general letter alerting the
sources that you will be contacting them in the future as
openings arise; the second letter (Sample B) notifies sources
of a specific job opening.

Both letters make reference to a reply form,
which is also enclosed. It is always a good idea to obtain
acknowledgment of receipt of a letter asking for employment
referrals, especially if the staff of the referral source is
not personally known to your staff. The enclosed sample
reply is short enough to be printed on the back of a post

.~ card, which is a convenient, but not mandatory, way to obtain
acknowledgment.

Copies of all letters you send and all responses
received should be kept in your private station files (not
the public file) through at least one five- (for television)
or seven- (for radio) year FCC license renewal term.

4. Notices for Employment Applications and
Advertisements. The notices should be included, as
indicated, in the station's employment application and
advertisement texts. The purpose of the notices is to advise
prospective employees that the station is an equal employment
opportunity employer.

If you have any questions about the FCC's EEO
policies or the enclosed forms' or if you need information
concerning appropriate recruitment sources, please contact
the attorney with whom you normally work or Susan A. Marshall
at 202-857-6110.

* * * * *
Attachments
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BROADCAST EQUAL EMPLOYMENT
OPP~RTUNITY PROGRAM REPORT

(To be filed with broadcast license renew~1 application)

(For FCC Use Only)

'-........./

'.

CIII L.tt.rs

Nlm. of Lic.ns ••........_ .
City and Stltl which station

is 1 ie.nsld to s.rVI ..

Code No.

0 AM 0 TV

0 FM 0 Low Power TV

0 Combined AM 8c FM 0 International
, in s.". area

TYP E OF BROADCAST STAT ION (Cneck one)

CorrtnerCial Broadcast Slation NoncorrmerClal Broadcast Station

o Educational RadiO

o Educational TV

SEND NOTICES AND COMMUNICATIONS TO THE FOLLOWING NAMED PERSON AT THE ADDRESS INDICATED
BELOW:

Nane Street Address

l..../IY State IZIP Code ITelephone No.
( )

FILING INSTRUCTIONS

Broadcasl statiOn licensees are required to aHord equal opportunity 10 all Qualified persons and 10 refrain from discrmll'laTJn9 in

emplo.,ment and rellred benefitS on the basis of race, calor, natiOnal origin, and sex. See Section 73.2080 of tne COrrtnlSsion's
RuleS. Pursuant 10 Ihese requirements, a license renewal applicant who employs five or more fUI/-tme station employees must file
a report of ilS activities to ensure .qual .mplo~ent opportunity for women and minority groups (that is, Blacks not of HIspanIC
origin, Asians or Pacific /slanders, American Indians or Alaskan Nalives, and HiSpaniCS). If minority group repre.sentatlon In rile
available labor force is less than five percent (in the aggregate), equal emplo~nt opportunity (EEo> progrlfTl information for
minority group members need not be fifed. However, EEO progrlfTl Information must be filed for women since tlley comprise a
significant percentage of virtual"" all area labor forces. If an applicant employs fewer than five full-tme employees, no equal
emplO'fTlent opportunity activity informatiOn need be filed.

A copy of thiS report must be k.pt in the station's publIC file. Th.se actiOns are required to obtain lICense renewal. FaIlure to
meet these requirements may result in license renewal being delayed or denied. These requirements are contained in SectIon
73.2080 of the FCC Rules (47 CFR 73.2080), and are autnorlzed by the Communications Act of 1934, as lJ1'l9nded.

o If your station employs fewer than five full-tme employees, check the box at left, complete the certification below, return
the form to the FCC, and place a copy in your statIOn's public file. You do nOt have to complete the rest of the form.

If yow station ."..,Ioy. flv. fN mfN8 full-tim. ."..,Ioy.... you must co"..".t. all of this form and follow III
Instruction••

,---",,'

o If minOrity 9"0up representatiOn in the available labor force is less than 5 percent (in the aggregate) and yOu cnoose nOI 10
file fEO pr09"lfTl informatiOn for minOrity groups, check. the box at left and complete the rest of this form wltll only tile
information for your pr09"1m directed towards women.

FCC 3ge
Janua, y 19sa
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CERTIFICATION

ThiS feport must be certIfied, as fOllOwS:

A. By licensee, if an IndIVidual;

B. By a partner, if a partnerShip (general partner, If a Imlted partnership);

C. By an officer, if a corporation or an assocatlon; or
D. By an attorney of the licensee, in case of physical disability or absence from the United States of the licensee.

WILLFUL FALSE STATEMENTS MADE ON THIS FORM ARE PUNISHABLE BY FINE AND IMPRISONMENT.
U.S. CODE. TITLE 18, SECTION 1001.

I certify to the best of my knowledge, information and betief, all statements contained in this report are true and correct.

Signed

Title

Date

N.-ne of RespoMent

Tellpllone No. (include area cOde)

FCC NOTICE TO INDIVIDUALS REQUIRED IV THE PRIVACV ACT AND THE PAPERWORK REDUCTION ACT

The soliCitation of personal information requested in thiS appliCation is authoriZed bV the ConmuniCations Act of 1934, as
.-nanded. The principal purpose for whiCh the information will be used is to determine if the liCense r,newal requested is
consistent with the publiC interest. The staff, consiSting varioUSly of attorneys, accountants, engineers, and applications eXa-T\iners,
will use the information to determine whether the license renewal appliCatiOn should be granted, denied, diSmissed or designared

.'-....-/ for hearing. If all the informatiOn requested is not provided, the appliCation m~ be returned without action having been taken
upon it or its processing ~ be del~ed while I request is made to provide the missing information. Accordingly, every effoft
should be made to provide all necessary information. Your response is required to obtain the requested authority.

THE FORECJO/NO NOTICE IS REOUlRED IV THE PRIVACV ACT OF 1'74, P.L. 13-571, DECEMBER 31, 1'74, & U.S.C.
&&2111e1(31 AND THE PAPERWORK REDUCTION ACT OF 1110, PoL "-111, DECEMBER 11, 1"0, 44 U.S.C. 3507.

~FCC 3" ('eo- 2)

~yll"
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The 'purpose of this document is to remind broadcast station licensees of their equal
employment opportunity responsibilities and to provide the licensee. the FCC Ind the
public with information Ibou~ 'whether the station is meeting these requirements.

GENERAL POLICY

broadcast station must provide eQual emplo't""ent opportunity TO all Qualified individuals wiThouT regard to their race, COlor,
~eliglon, national ongin or se)( in all personnel acTions including recrullmenT, evaluation, selection, promotion, compensation,

training and termination.

tA broadcast station must also encourage applications from Qualified minorities and women for hiring and promotion to all types

of jobs at the station.

I. RESPONSIBILITY FOR IMPLEMENTATION

A broadcast station must asign a particular official overall responsibility for eQual emplOyment opportunity at the station. That
official's name and title are:

NAME _ TITU _

It is also the responsibility of all persons at a broadcast statiOn making emplOyment deciSions with respect to recruitment,
evaluation, selection, promotion, compensation, training and termination of emplOyees to ensure that no person is
discrminated against In employment because of race, color, religion, national origin or sex.

II. POLICV DISSEMINATION

A broadcast station must make effective efforts to make management, staff, Ind prospective employees aware thlt it
offers equal employment opportunity. The ComniSsion considers lIlt efforts liStees belOw to be general'" effective. Indicate
each practice that your station follows. You also may list V¥ other .fforts that you have undertaken.

o Notices are posted informing applicants Ind emplOyees that the stltion is In Equal Opportunity Employer and that they
have the right to notify an appropriate loca~ State, or Federal agency if they believe they have been the victins of
discrminltiOn.

o Our station's emplo.,ment application form contains a notic' informing prospective emplOyees that discrinination
because of race, COlor, religion, national origin or s.x is prohibit.d and thlt they may notiry the appropriate local,
State, or F.d.ral agency. if they believe they have been the victms of diScrinination.

o We seek the cooperation of the uniOns represented at the station to help mplement our EEO progr.,., Ind all union
contracts contain a noncliscrminltiOn clause.

o Other (specify)

III. RECRUITMENT
A broadcast station must make efforts to attract Qualified minOrity Ind women appliCants for all types or jobS at the
station whenever vacancies occur.

Indicate .ach practice that your station follows Ind, where appropriate, list sources and nuonbers of referrals.

o When we place emplo.,ment advertiSements with media some of such advertiSements are placed with media which
have significant crc.ulltion 01' viewerShip, or are of Particular interest to minOrities and women in th. recruitment
area. Examples or media utiliZed during the past 12 months and the nu-nber of minOrity and/or women referrals are:

Nunber of Rererrals

MinOrity Women

FCC 3111 (Page 31

~yl'"

AF.0000103



o !=lecru.t prospectIVe emplOyeeS from educat'onal Ins1ltutlons, InCluding area S:!'\OOIS ana ::i:eges w,:!'\ "",r::"',
and women enrolments, Educational InSiitutions contacted for re:rultment p'Jrposes d;;r,,,; r~e ;:J5: ~:' ,.,- ..~.-:

and the ntftlOer of' 'Tunor'ty and/or women referrals are:

Educational InstituTion N\,InOer 01 Hefe~rJ 5
Mlnortty VV~rre'1

D Contact a variety of minority and women's organiZations to encourage the referral of Qualified m,nor,ty ant
women applicants whenever job vacanCies occur. Examples of such organiZations contacted dUring the past 1 4

months are:

OrganiZation
Number of Referrals

Minority Women

o We encourage present employees to refer Qualified minority and women candidates
for job openings, The ntITlber of minority andlor women referrals are:

Minority WOMen

o Other (specify) and the nunber of minOrity and/or women referrals are:
Minorily Women

IV. JOB HIRES

A broadcast statiOn must consider applicants for job openings on a nondiScrminatory basis. Furlher, to assure thaI
Qualified minorities and women are given due consideratiOn for available positiOns, it must make efforts to encourage
them fO app¥ for jOb openings.

beginning (Month-Day-Year)
we hired:

appIcafionthiStheDuring twelYe-month periOd priOr to filing
_____________and ending (Month-Day-Year),

"--",,, Totill hireS _ Minorities Women _

During this periOd, for positions in the upper four job categories, we hired:

.' Total hires, upper _

four categorieS
Minorities

Women _

V. PROMOTIONS

A broadcast statiOn must promote individuals on a nondiscrminatory basis. Further, to assure fhat Qualified minorilies and
women are given due considerariOn for promotional oPPortlMlities, it must make efforrs fO encourage them 10 Qualdy
and app.., for advancement.

beginning (Month-Day-Year)
we promoted:

applicatiOnthiStwelYe -monththe periOd priOr fO filing
_____________ and ending (Month-Day-Year)
During

Total promotiOns Minorities .



-.

ThiS section IS optional;

AS an alternatIVe to MSA or county labor force data, you may use other data that more accurately reflee; ;'e
percentages of women and ,m'flonties in the iabor force available to your station. If SUCh alternatIVe data are useo, !'3!

data must be submitted on the table below and an explanation atlached as to why they are more appropriate.

Blacks Amencan
Percentage not of ASian or indians

in the Women Hi~gric PaCIfic or Alaskan Hispanics
Labor Force Or; in ISlanders Natives

The above information is for:

VI'. COMPLAINTS

o
o

MSA 0
Other (specify)

City o County

You must prOVide here a brief description of ¥fi complaint which lias been filed before ¥fi body Ilaving Competei'll
juriSdiction under Federal, State, territorial or local law, alleging unlawful discrminatiOn in tile emplo.,ment practices of
the station inCluding tile persons involved, the date of filing, tile court or agency. the file nunoer (if ¥fi). and the
disposition or current stalus of tile matter. Exrnples of sucll jurisdiction mav inClude tile Equal ErT1!1o.,ment Opportunily
Corrmi'Ssion, state and local equal opportunity conmissiOns. or otller appropriate agencies.

VI I I. OTHER INFORMATION

You ~ also describe otller information tllat you believe would allow tile FCC to evaluate more complete., your efforts
in providing equal opportunity in empJoo,ment at ·your s'"iOn. Submission of SUCh information is optional. Among Ihe
additional information you mav chOOse to provide are:

Ani training progr.,-.s tile station has lIIderl"en tllat are deSigned to enable minOrities and women to compe,e in 'lie
broadcast ample.,.",.nt market including, but not necessari., Imited 10. on-Ihe- job training and assistance '0 students.
scllools or colleges.

A"'f prOblemS tile station lias experienced in assuring equal emplo.,ment opportunity, or attracting qualified minOrity and
women candidates for amplo.,ment or promotion.

A"'f efforts tile stlliOn lias lIIdert.en or will undertake to promote equal opportunity in its emplo.".nent and 10
encourage appliclliOns from minOrities and women.

:
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EQUAL EMPLOYMENT OPPORTUNITY PROGRAM
APPLICANT DATA FORM

PART A

The data requested by this form will assist in
meeting the goals of our Equal Employment Opportunity
Program. COMPLETING THIS FORM IS 110'1' A CONDITION OF
EMPLOYMENT. YOU MAY ELECT NOT TO COMPLETE ALL OR PART OF
THIS FORK WI'l'HOO'1' IJIPAIRING YOUR EMPLOYMENT OPPORTUNITIES AT
THE STATION. This form will be maintained in a file separate
from your resume and employment application. The information
you provide on this form is collected for statistical
purposes only. IT WILL NO'1' BE USBD BY AllY PERSON WHO
EVALUATES YOUR BllPLOYlIEIIT APPLICATION AND WILL NOT BE USED IN
ART WAY INDBTBIUlINING WHETHER TO OPPER YOU EMPLOYllBNT.

Thank you for completing this form and assisting us
in meeting our equal employment opportunity goals.

Name:

Referred by:

~ Race: (check only one]

Date: _

( ] American Indian or Alaskan Native
( ] Asian or Pacific Islander
( ] Black, not of Hispanic Origin
( ] Hispanic or Spanish-Surnamed
( ] White, not of Hispanic Origin

Sex:

( Female
( Male

AF.0000106 (0



EQUAL EMPLOYMENT OPPORTUNITY PROGRAM
APPLICANT DATA FORM

PART B

Name:

Position:
(indicate whether full or part-time)

Offer Made: [] Yes [ ] No

.~.

Completed by:

If yes, offer accepted: [] Yes

Date:

( ] No

AF.0000107 11



EQUAL EMPLOYMENT OPPORTUNITY PROGRAM
APPLICANT SUMMARY FORM FOR QUARTER ENDED (INSERT DATE)

1

2

3

4

5

6

7

8

9

10
.'-.-/

11

12

13

14

15

16

17

18

19

20

Date

Position (and
whether full
or part time) Race

Offer
Referral Extended

Sex Source (Date)

Offer
Accepted
(Date)
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[LETTER TO RECRUITMENT SOURCES]

[SAMPLE A]

[This letter should be sent to each recruitment
source identified in your EEO plan (FCC Form 396 or 396A) as
well as to other potential recruitment sources as they are
identified. NOTE: This letter includes a commitment to
advise the addressee of subsequent job openings. If you make
that commitment, it is important that you follow through on
it.]

Dear -------_:
From time to time, we have job openings at Station

_-:-~-:;---:-__-=- which require a variety of skills
and talents. Because , the

------::------~--licensee of Station ::-- , is an equal opportunity
employer, we encourage members of minority groups and women
to apply for these positions. We seek your help in referring
qualified applicants to us.

We will be contacting you as job openings arise at
Station • In the meantime, if you know of
qualified applicants who may be interested in working at the

..'-/ station, please do not hesitate to refer them directly to me.
Also, if you know of any other organization which may be of
assistance in our equal employment opportunity effort, it
would be helpful if you would advise us as to its name and
address.

I would appreciate your completing the enclosed self­
addressed stamped postcard for our records.

Sincerely,

AF'.OOOOl09 1'3



[LETTER TO RECRUITMENT SOURCES]

[SAMPLE B]

[This letter should be sent to each recruitment
source identified in your EED plan (FCC Form 396 or 396A) as
well as to other potential recruitment sources as they are
identified. This letter is to be used' to advise the
addressee of specific job openings.]

Dear e________e

We have a job opening at Station The job
requires [add description of job]. A decision on the job
will be made on [add date]. Therefore, applications should
be sent to us by [add date].

Because , the licensee of Station
_--:-__--:,....., is an equal opportunity employer, we encourage
members of minority groups and women to apply for this
position. We seek your help in referring qualified
applicants to us.

If you know of qualified applicants who may be
interested in applying for this position, please do not

'-/ hesitate to refer them directly to me. Also, if you know of
any other organization which may be of assistance in our
equal employment opportunity effort, it would be helpful if
you would advise us as to its name and address.

I would appreciate your completing the enclosed self­
addressed stamped postcard for our records.

Sincerely,

AF.OOOOll0 I~



[REPLY POSTCARD TO BE ENCLOSED
WITH LETTER TO RECRUITMENT SOURCES]

This is to acknowledge that I have received a letter from
Station seeking female and minority referrals
for job openings at the station~

Signature Date

The following action [has been] [will be] taken:

Other organizations to contact:

AF.OOOOll1



[EEO NOTICE FOR EMPLOYMENT APPLICATION]

________________~----__--~~, licensee of Station
__~ , is an equal employment opportunity
employer. seeks and employs
qualified persons in all job classifications and positions
without regard to race, color, religion, national origin or
age. Such discrimination is prohibited by law. If you
believe you have been discriminated against, you have the
right to notify the Federal Communications Commission, 1919 M
Street, N.W., Washington, DC 20554; the Equal Employment
Opportunity Commission [insert here address of state EEO
agency] .

[EEO NOTICE FOR ADVERTISEMENT TEXT]

[name of company] IS AN EQUAL
OPPORTUNITY EMPLOYER AND ENCOURAGES MINORITY AND FEMALE
APPLICANTS.

AF.0000112
l~
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MMB Ex. 16
Arent, Fox, Kintner, Plo2.klil i•.2;'_ ~2~1

Washington Square 1050 Connecticut Avenue. N.w.

Washington, D.C. 20036-5339

Dani61 F. Van Horn
(202) 857·6030

December 7, 1988

Mr. J. Mack Bramlett
Stations waOS/WORM
P. O. Box 789
Decatur, Alabama 35602

Dear Mack:

Enclosed is a copy of the renewal applications for
waOS/WORM as filed with the Commission. Please see that
these materials are placed in your local public records file.
You should also make certain that the public file contains
the ownership report to which the ownership. certification
relates and that the stations are broadcasting the post­
filing announcements in accordance with the schedule I sent
you previously.

As we discussed, I would not be surprised if the
Commission raises a question concerning your affirmative
action program. The Commission has recently been paying
close attention to that area, and the absence of minorities
from the stations' staff and of substantial outreach efforts
to attract minority applicants will probably be noticed. We
obviously cannot change the facts reflected in the EEO
report, but you should compile any mitigating information you
may have in case a supplemental filing is requested by the
Commission, and should also develop a plan so that the
stations will be more affirmative in their future recruitment
efforts.

If you have any questions about the above please let
me know.

Sincerely,

~~.
Daniel F. Van Horn

Enclosure

cc: Mr. Donald Martin (w/enc.)

Telephone: (202) 857-6000 Cable: ARFOX Telex: WU 892672 In 440266 Telecopier: (202) 857-6395
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EXHIBIT 23

1. GEHE?..AL POU CY

It is our policy to provide equal employment opport1.Uli ty to all
qualified individuals without regard to their race, color, religion, nation­
al orgin or sex in all personnel actions including recruitment, evaluation,
selection, promotion, compensation, training and termination.

It is also our policy to promote the realization of equal employment
opportunity through a positive, continuing program of specific practices de­
signed to ensure the full realization of equal employment opportunity without
regard to race, color, religion, national origin or sex.

To make this policy effective, and to ensure conformance with the Rules
and Regulations of the Federal Comm1.Ulications Commission, we have developed an
Equal Employment Opport1.Ulity Program which includes the foliowing elements:

2. RESPONSIBILITY FOR H'lPLEl','lENTATION

Mack Bramlett, Vice President, is responsible for the administration
and implementation of our Equal Employment Opportunity Program. It is also the
responsibility of all persons making employment decisions with respect to re­
cruitment, evaluation, selection, promotion, compensation, training and termir.a­
tioD of employees to ensure that our policy and program is adhered to and no
person is discriwinated against in employment because of race, color, religion,
national origin or sex.

3. POLICY DISSE1HJJP,TION

To assure that all members of the staff are cognizant of our equal
er.:ployment policy and their individual responsibilities in carrying out this
policy, the following communication efforts are made:

a. The station's employment application form contains a notice inform­
ing"prospective employees that discrimination because of race, color,
religion, national origin or sex is prohibited and that they may
notify the appropriate local, state, or federal agency if they be­
lieve they have been the victims of discrirrdnation.

b. Appropriate notices are posted informL~g applicants and employees
that the station is an E:~ual Opportunity Employer a~d of their rigtt
to notify an appropriate local, state, or federal agency if they be­
lieve they have been the victirr- of discrisination.





..~

4. We provide on-the-job training to upgrade the skills of err,ployees. Tangible
benefits of such training to minority a~d ~o~en employees during the past 12
months is briefly described as follows:

(See Attachment A)

5. We provide assistance to students, schools or colleges in programs designed
to enable minorities and women to compete in the broadcast employment market
on an equitable basis.

6. Based on information derived from the State Of Alabama, Department of Industrial
Relations, Alabama State Employment Service, the respective minority and female
workforce in the station's recruitment area is as follo~s:

Percentage in
the workforce 35.9%

Blacks Oriental

0%

Am. Indian

0 01
/0

Spanish-Surnamed

0%

7. CURREl~T EHPLOY]·lENT SURVEY

~ TIlere has been no change in our employment profile since the filing of
our most recent~1nual Employment Report.

8. JOB HI?3S

( During the twelve month period beginning October 1, 1980 and ending
October, 31, 1981, we hired a total of 14 persons of whom (0) were ffiinorities
and (4) were women.

An analysis of.our recruitment techniques, job applications, and new
hires suggest that a sufficient number of oualified minorities and women are
applying for available positions.

9. PROt·IOTION

It is our policy to provide promotions on a nondiscrimi;latory basis.
Further, to Essure that minorities a~d ~omen are given due consideration for
promotiona~ cpport~~ities, special effort is taken to encourage =inorities and
~o:r,en to qua:l.ify and apply for advance:;ent. During the past t~elve Donths our
policy has had the following results:

(See ~ttachment B)


