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THE LUTHERAN CHURCH--MISSOURI SYNOD
DUTY DESCRIPTION

POSITION TITLE: Assistant to the General Manager
DEPARTMENT: Communications LOCATION: St. Louis

DATE: June, 1989

1. DEPARTMENT PROFILE

The Board for Communication Services is responsible for informing,
reporting and interpreting, in consultation with the applicable officers
and board, the Synod's purpose, program and positions to its members and
for promoting an increased understanding on the part of the church's
publics of the mission of the church and its positions and programs. The
Board is also responsible for the operations of radio stations KFUO and
KFUO-FM along with other broadcast and audio-related activities.

KFUO PROFILE

KFUO Radio provides high quality broadcast and non-broadcast programs and
resources that:

-~ serve the needs and interests of its city of license (Clayton, MO)
and those of listeners within its broadcast area;

-- nurture Christian faith;

-- support and supplement the witness of The Lutheran Church--Missouri
Synod to the Gospel; and

-- Strengthen the communications efforts of local congregations
throughout Synod.

2. PRINCIPAL FUNCTION

The Assistant to the General Manager person provides assistance to the
General Manager of KFUO-AM in the performance of the General Manager's
duties, especially in development and public relations in order to
generate financial support and to establish and maintain a positive
public image for KFUO.

3. POSITION RELATIONSHIPS

Reports to the General Manager, KFUO-AM.
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PRINCIPAL RESPONSIBILITY
A. Primary

1. Assist the General Manager, KFUO-AM, by providing support services
and by implementing the development and public relations programs of

the station.

2. Provide for necessary support services including typing, filing,
scheduling, organizing, researching, etc.

3. Maintain appropriate records and assist in the development of
necessary reports.

4, Assist in the development of media (print, audio visual, display,
direct mail, etc.) for use in KFUO's programs of development and
public relations.

5. Provide for a tour program for guests and visitors to KFUO.

6. Attend conventions, seminars, etc. and represent the General Manager
and KFUO-AM as required.

7. Comply with revisions made from time to time, after mutual
consultation in this position description.

B. Shared

1. Assist with arrangements for special public events associated with
KFUO.

2. Assist in the supervision development records and donor list
management .

3. Assist in the development of long range plans for the station.
POSITION QUALIFICATIONS
Essential

1. A friendly personality with the demonstrated ability to relate well
to people.

2. An Associates Degree or the equivalent in practical knowledge and
experience.

3. Able to assist in the tasks of writing, editing, design and layout of
a variety of media.

4. Practical experience in fields related to administrative assistance
and/or development and public relations.
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An active member of a Lutheran Church--Missouri Synod congregation,
faithful to the Holy Seriptures and the Lutheran confessions, and
supportive of the Synod's constitution, bylaws and policies.

Demonstrated abilities in typing, filing and other support service
skills.

Experience in the use of computers.

Demonstrated ability to function as part of a team.

Other Desirable

1.

2.

3.

A working knowledge of the Synod, preferably with experience and
service to a Synod related entity.

Practical experience in a position similar to that described herein.

A working knowledge of broadcasting.
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THE LUTHERAN CHURCH--MISSOURI SYNOD
DUTY DESCRIPTION
POSITION TITLE: Program Director, KFUO-FM
DEPARTMENT: Communications LOCATION: St. Louis

DATE: June, 1989

The Board for Communication Services is responsible for operating
licensed broadcast facilities of The Lutheran Church--Missouri Synod and
for providing communication services to offices, boards, commissions,
congregations and other entities of The Lutheran Church--Missouri Synod.

KFUO-FM serves Clayton, Missouri and the greater St. Louis area with
classical music, news, public affairs, cultural, fine arts and religious
offerings.

PRINCIPAL FUNCTION

The Program Director, KFUO-FM, assumes responsibility for the overall
quality of sound of KFUO-FM by assisting in the selection, training and
supervision of programming staff, serving as on-air announcer and
assisting in determining program content.

PRINCIPAL RELATIONSHIPS

Reperts to the General Manager, KFUO-FM.

PRINCIPAL RESPONSIBLITIES

A, Primary

1. Supervise the programming of KFUO-FM, both in terms of program
content and programming staff.

2. Develop, implement and monitor religious programming approaches.

3. Supervise the acquisition, cataloging and maintenance of recorded
materials for broadcast.

4. Monitor the development of program logs and assures that appropriate
program records are maintained for the purpose of satisfying
government regulations regarding programming.

5. As required, represent the station to its various publies and serves
as a liaison with the St. Louis Symphony and with other community
organizations.
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Serve as on-air announcer as required.

Work closely with Sales Manager in coordinating programming and
sales activities.

Write and edit Classic 99 section of Nine Magazine, as required.

Comply with revisions made from time to time after mutual
consultation, in this position description.

Shared

Assist the General Manager, KFUO-FM in the development of budgets
and reports.

Assist in the selection and training of programming personnel.
Assist in the development of long range plans for KFUO-FM.
Assist in the development and marketing of syndicated programming.

Keep abreast of emerging technologies and programming techniques and
suggests way in which the station can improve its quality of sound.

POSITION QUALIFICATIONS

A.

1.

Essential

A Bachelor's Degree or the equivalent in practical knowledge and
experience. :

A minimum of five years experience in broadcasting.
Extensive knowledge of the classical music repertoire.
Experience in personnel supervision.

Demonstrated abilities in community relations, strong public
speaking and communication skills.

Other Desirable

Broadcast interview skills and experience.

Experience in a position similar to that described herein.

Member of a Lutheran Church--Missouri Synod congregation.
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THE LUTHERAN CHURCH--MISSOURI SYNOD
DUTY DESCRIPTION
POSITION TITLE: Cr\ief/‘@\.uesg,
DEPARTMENT: Communications LOCATION: St. Louis

DATE: June, 1989

The Board for Communication Services is responsible for operating
licensed broadcast facilities of The Lutheran Church--Missouri Synod and
for providing communication services to offices, boards, commissions,
congregations and other entities of The Lutheran Church--Missouri Synod.

KFUO-FM serves Clayton, Missouri and the greater St. Louis area with
classical musiec, news, public affairs, cultural, fine arts and religius

offerings.
PRINCIPAL FUNCTION

Provides secretarial and clerical support for designated areas of the
operation of KFUO-FM.

POSITION RELATIONSHIPS

Reports to the Program Director, KFUO-FM, in a shared relationship with
the Manager, Operations.

PRINCIPAL RESPONSIBILITIES
A. Primary |

1. Provides secretarial and clerical services including typing, filing,
data entry and word processing, arranging appointments, etc.

2. Assists Manager, Operations, in commercial invoicing.
POSITION QUALIFICATIONS

A. Essential



003368®

High school diploma or its equivalent.
A minimum of one year's experience in secretarial position.
Typing skill of 50 words per minute.

Experience‘uith word processing equipment/computers, or the
willingness to learn to use such equipment.

Command of proper English usage and spelling.

A pleasing personality and the ability to function as part of a team.
Other Desirable

A working knowledge of The Lutheran Church--Missouri Synod.

An active member of a Christian congregation, able to understand and
demonstrate support for the purpose of The Lutheran Church--Missouri

Synod.
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THE LUTHERAN CHURCH--MISSOURI SYNOD
DUTY DESCRIPTION
POSITION TITLE: Account Representative
DEPARTMENT: Communications LOCATION: St.

Louis

DATE: June, 1989

1. The Board for Communication Services is responsible for operating licensed
broadcast facilities of The Lutheran Church--Missouri Synod and for
providing communication services to offices, boards, commissions,
congregations and other entities of The Lutheran Church--Missouri Synod.
KFUO-FM serves Clayton, Missouri and the greater St. Louis area with
classical music, news, public affairs, cultural, fine arts and religious
offerings.

2. PRINCIPAL FUNCTION
The Sales Account Representative develops, maintains and services a client
list directly and through advertising agencies for the purpose of
acquiring advertisers for KFUO-FM and for the purpose of benefiting the
interests of the advertisers.

3. PRINCIPAL RELATIONSHIPS
Reports to the Sales Manager.

4. PRINCIPAL RESPONSIBILITIES
A. Primary

1. Acquire local advertisers for KFUO-FM.

2. At the direction of the Sales Manager, develop and maintain a client
list.

3. Establish on-going business relationships with clients and agencies.

4. Write and present sales presentations.
5. Write and/or produce commercials as necessary.

6. Determine credit status of clients and assist in collection activity
as necessary. '



7. Correlate weekly activity with sales manager.

8. Comply with revisions made from time to time after mutual
consultation, in this position description.

B. Sharead
1. Assist in the development of reports as required.
2. Assist the sales team in developing new sales business.

3. Attend meetings and conferences as required.

. POSITION QUALIFICATIONS.

A. Essential

1. A minimum of an Associates Degree or the equivalent in practical
knowledge and experience.

2. One year experience in broadcast sales or 3 years experience in
selling an intangible product/service.

3. A knowledge of the interpretation and use of research materials.
4. Demonstrated ability to function as a member of a team.

B. Other Desirable

1. Knowledge of and appreciation for classical music.

2. Experience with a classical music radio station.
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A working knowledge of research materials (including Arbitron, M.R.I.,
and Birch).

The ability to work with a minimum of supervision.
Other Desirable
Broadcast experience.

A degree in communications, journalism, or a related area.

Experience with an advertising agency.
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THE LUTHERAN CHURCH--MISSOURI SYNOD
DUTY DESCRIPTION
POSITION TITLE: Sales Manager
DEPARTMENT: Communications LOCATION: St. Louis

DATE: June, 1989

1. The Board for Communication Services is responsible for operating
licensed broadcast facilities of The Lutheran Church--Missouri Synod and
for providing communication services to offices, boards, commissions,
congregations and other entities of The Lutheran Church--Missouri Synod.
KFUO-FM serves Clayton, Missouri and the greater St. Louis area with
classical music, news, public affairs, cultural, fine arts and religious
offerings.

2. PRINCIPAL FUNCTION
The General Sales Manager supervises the sales effort for KFUO-FM,
develops sales materials, maintains and cultivates an active client list,
and assists in selecting, training and supervising sales staff.

3. POSITION RELATIONSHIPS
Reports to General Manager, KFUO-FM.

4. PRINCIPAL RESPONSIBILITIES

A. Primary

1. Supervise the KFUO-FM sales staff, direct and monitor its activity
and provide for its on-going training.

2. Develop and maintain client list.

3. At the direction of the General Manger, establish trades.
4. Set sales goals for sales staff and monitor progress.

5. Write sales proposals.

6. Work closely with Program Director in coordinating programming and
sales activities.

7. Submit regular reports on sales activities.

8. Maintain and service a client list, contributing to the sales of the
station.
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Comply with revisions made from time to time, after mutual
consultation, in this position description.

Shared

Assists in the development of budgets, reports, projections, and
other necessary documents.

Assists in the development of long-range plans for KFUO-FM.

Attends meetings and seminars as necessary.

POSITION QUALIFICATIONS

A.

1.

4,
5.

Essential

A minimum of an Associates Degree or the equivalent in practical
knowledge and experience.

A minimum of 5 years radio sales experience.

A minimum of 2 years experience in training and supervising sales
persons.

A knowledge in the interpretation and use of research materials.

Demonstrated ability to function as a member of a team.

Other Desirable

1.
2.

3.

A Bachelors Degree.
Familiarity with local and national advertising agencies.

Knowledge of the classical music format.
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THE LUTHERAN CHURCH--MISSOURI SYNOD
DUTY DESCRIPTION
POSITION TITLE: Secretary/Receptionist
DEPARTMENT: Communications LOCATION: St. Louis

DATE: July, 1989

1. DEPARTMENT PROFILE
The Board for Communication Services is responsible for informing,
reporting and interpreting, in consultation with the applicable officers
and board, the Synod's purpose, program and positions to its members and
for promoting an increased understanding on the part of the church's
publics of the mission of the church and its positions and programs. The
Board is also responsible for the operations of radio stations KFUO and
KFUO-FM along with other broadcast and audio-related activities.
KFUO PROFILE

KFUO Radio provides high quality broadcast and non-broadcast programs and
resources that:

-~ serve the needs and interests of its city of license (Clayton, MO)
and those of listeners within its broadcast area;

-- nurture Christian faith;

-- support and supplement the witness of The Lutheran Church--Missouri
Synod to the Gospel; and

-- strengthen the communications efforts of local congregations
throughout Synod.

2. PRINCIPAL FUNCTION
The Secretary/Receptionist serves as the principal receptionist for KFUO
and provides secretarial and clerical support for designated areas of the
operation of KFUO-ANM.

3. POSITION RELATIONSHIPS
Reports to the KFUO-AM General Manager.

4. PRINCIPAL RESPONSIBILITIES

A. Primary

1. Maintain responsibility for the KFUO switchboard and all related
duties, as assigned.
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2. Provide secretarial and clerical services, ineluding typing, filing,
data and word processing, arranging appointments, etc.

3. Ap an important contact with the public, assist with KFUO's guest-
reltions, development and public relations programs.

4, Assist with other tasks as requested.

5. Comply with revisions made from time to time, after mutual
consultation, in this position description.

POSITION QUALIFICATIONS

A. Essential

1. High school diploma or its equivalent.

2. A minimum of one year experience in secretarial positions.
3. Typing skill of 50 words per minute.

4. Experience with word processing equipment or the willingness to learn
to use such equipment.

5. Command of proper English usage and spelling.

6. A pleasing personality and the ability to work well with the public.
7. Demonstrated ability to function as part of a team.

B. Other Desirable

1. An active member of a Lutheran Church--Missouri Synod congregation.

2. A working knowledge of The Lutheran Church--Missouri Synod.
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ca8LE: "arFORO"”
TELECOPIER: (202) 872-6720
TELEX: 89-2733

REED MILLER
DIRECT LINE: (202) 872-6826

ARNOLD & PORTER
1200 NEW HAMPSHIRE AVENUE, N. W.
WASHINGTON, D. C. 20036

(202) 872-6700

March 24, 1986

04 )% 855

1700 LINCOLN STREET
DENVER, COLORADO BO202]
{303) a®3-1000

Mr. Emil Wilde
Station KFUO

801 DeMun Avenue

St. Louis, MO 63105

Re: NAB Employment Clearinghouse --
Minority and Female Personnel

Dear Mr. Wilde:

Enclosed herewith is a copy of a letter to me,
dated March 14, 1986, from Dwight M. Ellis, Vice Presi-
dent, Department of Minority and Special Services, Na-
tional Association of Broadcasters, providing informa-
tion with respect to the minority and female hiring ser-
vice available to those in the broadcast industry through
the NAB's employment clearinghouse.

As Mr. Ellis has suggested, we are informing our
clients of this service in order that you may avail your-
self of it should the need arise.

Best regards.

Sincerely,
/ l'///l//,(/{

Reed Miller

Enclosure
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ARNOLD & PORTER b

1200 NEW HAMPSHIRE AVENUE, N. W.

1700 LINCOLN STREET WASHINGTON, D. C. 20036 900 THIRD AVENUE
DENVER, COLORADO 80203 (202} 872-6700 NEW vc:nx,‘ N:w y:;:: 10022
(303) 863-1000 CABLE: “ARFOPO’’ 212; 593

TELECQPIER: 202, 872-6720

TELEX: 89-2733
REED MILLER

DIRECT LINE: (202) 872-6826

November 24, 1986

Mr. Dennis Stortz
Acting General Manager
Station KFUO

801 DeMun Avenue

St. Louis, MO 63105

Dear Dennis:

You may recall that last year at about this time
the FCC proposed simplifying its present EEO reporting
requirements for broadcasters. The present requirements
call for the filing of a 5-point EEO program with
applications for new stations or for assignment; the
filing of a 10-point EEO program with renewal
applications; and an Employment Report on an annual
basis. The simplification would have eliminated the
5-point program filings and modified the 10-point and
annual report forms.

The enclosed Further Notice of Proposed
Rulemaking advises that the Office of Management and
Budget, which must approve all proposed federal
reporting forms, has disapproved of portions of the
Commission's proposal. OMB has proposed alternative
reporting requirements on which the Commission is
seeking comments. The new proposal is described at
1Y 8~10 of the enclosure. Comments will be due by
Janua 5, 1987. Let us know if you have any interest
in filing in this proceeding.

Very truly yours,

Reed Miller

Enclosure
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Before the
Federal Communications Commission
washinm, D.C. 20554

MM Docket No. 85-350

Amendment of Part 73 of the
Commusion’s Rules Concerning
Eqgual Employment Opportunity
in the Broadcast Radio and
Television Services

FURTHER NOTICE OF PROPOSED RULE MAKING
Adopted: October 31, 1986  Released: November 12, 1986

By the Commuission:

INTRODUCTION

1. On November 14, 1985. the Commission adopied a
Nouce of Proposed Rule Muaking (Nouce ) that proposed (o
amend its rules and procedures regarding eyual employ-
ment opportunities (ECO) in the broadcast industry.' In
particular, the Commission proposed two new information
collection systems. the Broadcast Station Annual Empioy-
ment Report (FCC Form 395-B) and the Broadcast EEO
Program Repont {(FCC Form 396). and procedures for
cvaluating broadcast siations EEQ performance based on
the information to be provided hy these new reports. On
June 16..1986. following the conclusion of the formal
comment pertoad in this proceeding. the Office of Manage-
ment and Budget (OMB) submitied comments regarding
the reporting requirements proposed by the Commission
and their own aiternative proposal for the new Form 396.
By this Furiher Noiice of Proposed Rule Making (Further
Natice ). the Commission seeks comment on the proposedd
alternanve EEO reporting requiremenis submi:ted by the
Office of Management and Budget.

BACKGROUND

2. The Commission’s current rules set forth severat
reyuirements to ensurc that iicensees of hroadcast stations
afford equal opportunity in employment’ The rules alvo
require the filing of certamn information 1n order that we
may dererminc that hroadcasters are complving with the
EEO rules In this respect. broadeasters are regquured to
submut a descripuion of certain aspects of their ELO pro-
grams on TFCC Form 396-A. the S-point Mwlel EL.O
Program rcport. as part of their application for a license
for a new station or their request for assignment of the
license of an existing station. in addition, as part of their
license rcnewal application. licensees are required to file
"CC Form 396. the 10-point Model EEOQ Program Report.
The Commission also requires broadcast stations to file an
Annual Emplovment Report. FCC Form 395 and to re-
port the status of any CEO complaints.

3 Under the requirements of the Paperwork Recduction
Act of 1980. OMB must review all repornng requinements
established by federal agencies. On Augusi 26, 1981, OMB
disapproved the use of the Commissiurr's EEO progiam
reporting forms and their associated guideines for pro-
gram preparation. in view of OMB’s action and the fact

oo Oﬂ%%,%

that the Commission had receutly established new [} O
requirements for cable television systems. the Commuision
adopted the Nouce 1o consider revisions 10 ils broadcas
EEO procedures.’ @

4. In the Nouce. the Commission stated that in consider?
ing revisions to its broadcast EEQ reporting and monuor-
ing procedures that it was primarily concerned with a
licensee’s overall EEO cfforts rather than simply the ny-
merical composition of its workforce. Consistent with this
approach. the Commission proposed 10 ncorporate nio
the rules general guidelines concerning LEO policies and
practices similar to those that are now containcd in the
S-point and 10-point program report forms. It also pro-
posed to eliminate the S-point program rcport and o
make the 10-point program report significantly less buir-
densome. The proposed new Broadcast EEO Program Rc-
port would consist of four paris: (1) a series of yuesnons
reyuiring “yes™ or "no" answers concerning the sanon’s
activities under the CEQO program requirements: (1) a
request for brief descriptions of the dunies and respon-
sibilites of employees in certain jobh categories: {3) a ~cnies
of questions concerning the licensee’s EEO practices 1c-
quiring written narrative answers: and (4) 8 scction pro-
viding labor force data that would be supplicd by the
Commission but which also wouid provide an opportunuy
for the licensee to submit alternative data accompanicd by
an appropriate explanation.' Under this proposal. licensces
also could submit any additional information that thes
hclieve might be useful 10 the Commisvion in cvaluaing
their EEO efforts. The new Form 396 only would he filal
in the year of the station’s license renewal and only hy
stations that have six or more employecs in that ycar

5. Under the Commission’s proposal. licensees aiwo
would continue to file annual employment reports. How-
ever. the Commission proposed several modifications w
this reporting requirement. The proposed new Torm
395-B would continue to require stations (0 identtfy 1he
number of employees by race/national origin and scx n
the same nine job categories as the current broadcast
annual emplovment report. However. ccriain chanpes
would be made to conform the report 10 the formar uscd
hy the Equal Employment Opportunity Commusion
(EEQC) on its Form LEO-1.} Under this proposal, fuli-
time and pari-time employees would no longer he ic
ported on <eparate tables and the daila would Ic
rcarranged to conform with the data table on the 11 O-i
form. In addition, the existing procedures would be muod:-
fied 10 permu stations with fewer than six full-nme (m:
ployees. rather than five as is currently the casc. o
complete only the identificaiion and certification poiians
of the annual form.

DISCUSSION

6. By letter of April 2, 1086, the Office of Managem
and Budget returncd without action the 1wo proposal
forms that had been submitted to it for clearance uniu
the Paperwork Reduction Act. The submissions were rc-
turned because OMB had not heen provuled with the
requisite time for review (60 days) pursuani to Scctien
3504(h) of the Paperwork Reduction Act and Sccnon
1320.13 of OMB’s paperwork reduction rules (S CFR
¥1320.13). Subsequently, OMB submutted mfoimal com.
ments addressing each of the Commission’s proposed ncw
information collection forms. In order to assure compt.
ance with the Paperwork Reduction Act and to provuic an
opportunity for public comment on OMB's specific ug-
gestions, we are issuing this Further Notice.

{L%t 11-24. YL Coru
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13. Written comments are requesied on the initial regu.
larory flexibility analysis. These comments must be filed in
accordance with the same filing cicadlines as commenis on
the rest of this Furth er NOt ic ¢, but they must have 3
cparate and distincl heading designating them as re.
«ponses 10 the regulatory flexibility analysis. The Secretary
«hall cause a copy of the Furth er Not ic e. including the
mitial reguiatory flexibility analysis. 1o be sent to the Chief
Counsel for Advocacy of the Small Business Administra-
tion i1n accordance with Section 603(a) of the Regulatory
Fleximlity Act {Pub.L.No. 96-354, 94 Stat. 1164, SO US.C.
Y602 et s eq.) (1982).

14. For the purposes of this non-resiricted notice and
comment rule making proceeding. members of the public
are advised that ex parie contacts are permitted from the
time the Commuission adopts a Notice of Proposed Rule
Making until the time 2 public notice issued stating that a
<ubstantive disposition of the matter is 10 be considered at
a forthcoming meeting. In general. an ex parie presenta-
tion is any written or oral communication (other than
formal written comments pleadings and formal oral ar-
guments) hetween a person outside the Commission and a
Commissioner or a member of the Commission’s staff
which addresses the merits of the proceeding. Any person
who submits @ written ex parie presentation must serve a
copy of that presentation on the Commission’s Secretary
for inclusion in the public file. Any person who makes an
oral ex parie presentation addressing matters not fully
covered in any previousiy-filed written comments for the
proceeding must prepare a written summary of that pre-
sentation. on the day of oral presentation. that writien
summary must be served on the Commission's Secretary
for inclusion in the public file, with a copy to the Com-
mission official receiving the oral presentation. Each ex
parie presentation describéed above must state on us face
that the Secretary has been scrved. and must also state by
docket number the proceeding 10 which it relates. Sce
generally, Section 1.1231 of the Commission’s Ruies, 47
CFR §1.1231.

15 Pursuant to applicable procedures set forth in 1.415
and 1.419 of the Commission’s Ruies. interested parties
mayv file comments on or before January 5 . 1987, and
reply cumments on or before January 20. 1987. All rel-
evant and timely comments will be considered by the
Commussion before final action is taken in this proceeding.
To file formally in this proceeding. participants must file
an origingl and five copies of all comments. reply com-
ments. and supporting comments. If participants want
cach Commussioncr 1o reccive a personal copy of their
comments, an original plus nine copies must be filed.
Comments and reply comments should be sent 10 Office
of the Sccrerary. Federal Communicatons Commission.
Washingion, D.C. 20054. Comments and reply commenis
will he available for pubtlic inspecion during regular busi-
ness hours in the Dockets Reference Room (Room 239) of
the Federal Communications Commission. 1919 M Street.
N W Washington. D.C. 20554.

16. The proposals contained herein have heen analyzed
with respect 1o the Paperwork Reduction Act of 1980 and
found to impose new or modified requirements or burdens
on the puhlic. Impiementation of any new or modified
requirement or hurden will be subject to approval by the
gfﬁce of Management and Budget as prescribed by the

ct.

17. For further information concerning this proceeding.
contact Marcia Glauberman, Policy and Rutes Division,
Mass Media Bureau, (202) 632-6302.

FEDERAL COMMUNICATIONS COMMISSION

00<'745

William J. Tricarico
Secretary

APPENDIX
FEDERAL COMMUNICATIONS COMMISSION

EQUAL EMPLOYMENT OPPORTUNITY PROGRAM
DOCUMENT

Every applicant for renewal of a broadcast vtanon -
cense must prepare an equal employment opportuni
program document on this form. The documcnt must he
sent 10 the Federal Communications Commission (1-CC).
and a copy of the document must be kept tn the sation
public file. These steps are rcquired 0 obtain license
renewai. Failure 10 meet these requiremcnts may result 1
license renewal being delayed or demied. These regune:
ments are conuwained in Section of the FCC Rules (). anut
are authorized by the Communications Act of 193 o
amended.

CALL LETTERS:

NAME OF LICENSEE .
CITY AND STATE WHICH STATION IS LICIINSED
TO SERVE:

SEND NOTICES AND COMMUNICATIONS 10 111
FOLLOWING NAMED PERSON AT [THE ADDRISS
INDICATED BELOW:

NAME

STREET ADDRESS

CITY STATE ZIP CODE

TELEPHONE NO. (* * %)

{ 1 1f your station employs less than six full-nme om
ployees. then check the hox at left, complcte the ceitifica
tion below. return these tap two sheets only o the 1 CC
and place a copy in your stavon’s pubhic file. You do o
have to complete the rest of this form.

If your station empiovs six or more full-time cmplosecs
you must compiete all of thrs form and follow all in<io
uons.

CERTIFICATION
1 certify that the statements made hercin arc fruc. com-
piete. and correct to the hest of my knowledge and belhict

and are made in good faith. Signed and datcd i
day of , 19
Signature:
Title:
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School or Other Bencficiary Forms of Assistance

| | Other (Specify)

V1. AVAILABLE LABOR FORCE

The following table contains FCC-supplied data con-
cerning the percentages of women and minorities among
various categuries of workers in your stalion’s area. These
data are intended to assist in cvaluating your station’s
equal cmployment opportunity efforts.

If vou have other data that more accurately reflect the
percentages of women and minorities in the labor force
availabic (0 vour stativn, then enter those data in the table
next 10 the table of FCC-supplied data. and arach an
explananion.

VIl. OTHER INFORMATION

You must provide here a brief description of any com-
plaint which has been filed before any body having com-
petent jurisdiction under Federal. State. territorial or local
law. alleging unlawful discrimination in the employment
practices of the station including the persons involved. the
date of filing. the court or agency. the file number (if
any). and the disposition or current status of the matter.

You may also describe here:

* Anyv prohlems the station has experienced in assuring
cyual employment opportunity, or atacting gualified mi-
nority and women candidates for cmployment or promo-
non.

Any efforts the stanon has undertaken or will
undertake 10 promote equal opportunity in its employ-
ment and 10 cncourage applications from minorities and
women.

Any other information rcgarding eyual employment
opportunity at the station.

FOOTNOTES

Y See Nonce of Propesed Rude AMahing. MM Docket No, KS5-350,
S0 FR 40566 (December 3. [UnS),

© The current broadcast ERO rules are set forth in Section
=120 of 1he Commission’s rules, 47 CFR §73.2080.

' The Commission revised its cable CEQ policies and praciices
in accuréance with the requirements of the Cabie Communica-
1:ans Policy Act of 1484 in the Report and Order in MM Docket
Na RS-0 50 TR M6 (Octuber 7. 10KS).

Y Sce Nence. Appendix Bl

$ Sce Nonce. Appendix C.

® We nnie that QMBS proposed Furm 390 inctudes 3 require-
ment {or nroadeast station with less than 6 full-timeemplovees 10
compicte the cernfication sccuion of the form 1his satus. although
1t cxempis them from completng the substantive purtions thercuf.
The Commission’s proposal in the Nouce would exempt sianons
with tess than o full-time emplosees from any FEO Program
Repory filing requirement.

" Witite several trends in employment may he discernihie from
cumparisons of 1he Annual Lmpioyment Reports, as OMB con.
tends. we do not believe that these daa are sufficient 10 derer-
mine the 3ctual number of promonons and jobs Nitled duning 3
12:maonih ptruld
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ARNOLD & PORTER

1200 NEW HAMPSHIRE AVENUE, N. W.

1700 LINCOLN STREET WASHINGTON, D- €. 20036 w9°° THIRD :V::“foozz
DENVER, COLORADO 80203 (202) 872-6700 NE Yﬁ:.:',"::;-;n
(303) 863-1000 CABLE:"ARFOPO"’

REED MILLER

TELECOPIER: (202} 872-6720
TELEX: 89-2733

DIRECT LINE: (202) 872-6826

November 24, 1986

Mr. Dennis Stort:z
Acting General Manager
Station KFUO

801 DeMun Avenue

St. Louis, MO 63105

Dear Dennis:

You may recall that last year at about this time
the FCC proposed simplifying its present EEO reporting
requirements for broadcasters. The present requirements
call for the filing of a 5-point EEO program with
applications for new stations or for assignment; the
filing of a 10-point EEO program with renewal
applications; and an Employment Report on an annual
basis. The simplification would have eliminated the
5-point program filings and modified the 10-point and
annual report forms.

The enclosed Further Notice of Proposed
Rulemaking advises that the Office of Management and
Budget, which must approve all proposed federal
reporting forms, has disapproved of portions of the
Commission's proposal. OMB has proposed alternative
reporting requirements on which the Commission is
seeking comments. The new proposal is described at
V¢ 8-10 of the enclosure. Comments will be due by
January 5, 1987. Let us know if you have any interest
in filing in this proceeding.

Very truly yours,

Reed Miller

Enclosure
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Before the
Federal Communications Commission
Washington, D.C. 20554

MM Docket No. 85-350

Amendment of Part 73 of the
Comnussion’s Rules Concerning
Eyual Employment Opportunity
in the Rroadcast Radio and
Television Services

FURTHER NOTICE OF PROPOSED RULE MAKING

Adopted: October 31,1986  Released: November 12, 1986

By the Commission:

INTRODUCTION

1. On Novemher 14, 1985 the Commission adopted a
Nouce of Proposed Rule Making (Nouce ) that proposed 10
amend its rules and procedures regarding equal emptoy-
ment opportunities (ECO) in the broadcast industry.' In
particular. the Commission proposed two new information
coliection sysicms. the Broadeast Station Annual Employ-
ment Report (FCC Form 395-B) and the Broadcast EEO
Program Report (FCC Form 396). and procedures for
cvaluating broadcast stations EEQO perfarmance based on
the infurmation 10 be provided by these new reports. On
June 16.,1986, foliowing the conciusion of the formal
comment period in this proceeding. the Office of Manage-
ment and Budget (OMB) submitted comments regarding
the reporting requirements proposed by the Commuission
and their own alternative proposal for the new Form 1396.
By this Further Notice of Proposed Rule Making (Further
Noiice ). the Commission seeks comment on the proposed
alternative EEQ reporting requirements submitted by the
Office uf Management and Budget.

BACKGROUND

2. The Commission’'s current rules set forth sevcral
requirements to ensurc that licensees of hroadcast stations
afford equal opportunity in employment.” The rules aivo
require the filing of certamn information in order that we
mayv derermine that broadcasicrs are complying with the
EEQO rules In this respect. broadeasiers are required to
suhnuit a description of certain aspects of thewr ELO pro-
gramv on TCC Form 396-A. the S-point Model ELO
Program report. as part of their application for a license
for a new station or their request for assignment of the
license of an existing station. [n addition, as part of their
hicense renewal application. hcensees are required to file
I"CC Form 396. the 10-point Madel EEO Program Report.
The Commission also requires broadcast stations to file an
Annual Empiovment Report. FCC Form 395 and to re-
port the status of any CEO complaints,

3 Undua the reguitements of the Paperwork Reduction
Act of 1980 OMB must 1eview all reporting reguirements
established by federal agencies. On August 26, 1981, OMH
disapproved the use of the Commission's EIZO program
reporting forms and their associaled guulelines for pio-
gram preparation. In view of OMB’s action and the fact

A AN [ &

that the Commission had recently established new [.1 QO
reguirements for cable relevision systems. the Commiwsion
adopted the Nouice 10 consider revisions 1o its broadcag
EEO procedures.} 9

4. In the ANotice. the Commission stated that in consi18
ing revisions to0 its broadcast EEO reporting and monuor-
ing procedures that it was primarily concerned wih a
licensee's overall EEO cfforts rather than simply the nu-
merical composition of is workforce. Consisient with this
approach. the Commussion proposed 10 incorporale into
the ruies generai guidelines concerning LEO policies and
practices similar to those that are now containcd 1n the
S-point and 10-point program report forms. It also pro-
posed to eliminate the 5-point program rcport and 1o
make the 10-point program report significantly less bhur-
densome. The proposed new Broadcast EEO Program Re-
port would consist of four parts: {1} a series of gquesions
requiring “yes” or "no" answers concerning the stanon’s
activities under the EEO program requirements: (2) a
request for brief descriptions of the duties and respon-
sibilites of employees in certain job categories; (3) a scrics
of questions concerning the licensee’s EEO practices 1c-
duiring written narrative answers: and (4) a scction pio-
viding labor force data that would be supphicd by the
Commission but which aiso would provide an upportunuy
for the licensee 1o submit alternative data accompaniuit by
an appropriate explanation’ Under this proposal, licensees
also could submit any additional information that thes
believe might he useful 10 the Commission in cvaluanng
their EEQ efforts. The new Form 396 only would he filed
in the year of the station’s license renewal and only by
stations that have six or more employecs in that ycar

5. Under the Commission’s proposal. licensees also
would continue to file annual ecmployment reports. How-
ever. the Commission proposed several modifications 10
this reporting requirement. The proposed new Faorm
395-B would continue to reguire stations (0 identify the
number of employees by race/national origin and scx 10
the same nine job categories as the current broadcast
annual employment report. However. certain changes
would be made t0 conform the report 1o the format uscd
by the Equal Employment Opportunity Comnussion
(EEOC) on its Form LEO-1.} Under this proposal. full-
time and pari-time employees would no longer he e
ported on separate tables and the data would bhe
rcarranged to conform with the data table on the 1.1.0-1
form. In addition, the existing procedures would be muli-
fied 0 permit stations with fewer than six full-time ¢m-
ployees. rather than five as is currently the casxc. ‘o
complete only the identificaiion and certification poitons
of the annual form.

DISCUSSION

6. By letter of April 2, 1980, the Officc of Managemun
and Budget returned without action the two proposcd
forms that had been submitted 10 it for clearance undc
the Paperwork Reduction Act. The submissions were re-
turned because OMB had not heen provuded with the
requisite time for review (60 days) pursuant 10 Secihion
3504th) of the Paperwork Reduction Act and Scenon
1320.13 of OMB’s paperwork reduction rules (S CFR
$1320.13). Subsequently, OMB submitted informal com-
ments addressing each of the Commission’s proposed ncw
information collection forms. In order to assure compli-
ance with the Paperwork Reduction Act and ta provile an
opportunity for public comment on OMB’s specific \ug-
gestions, we are issuing this Further Natice.
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7. OMB states that the proposcd Form 395-B is a sig-
nificant improvement over the existing Form 395 because
i s simplified and conforms (o the Equal Employment
Opportunity Commission’s Form EEO-1. OMB also sup-
poits the Commission’s proposal regarding labor force
data on fform 396.

% llowever. OMB contends that the proposed Form 196
nonol an improvement over the existing form in a number
ol other respects. In particular, OMB criticizes the re-
gquited submission of job descriptions and essay answers
for scveral reasons. It believes that these requirements
would be cspecially burdensome on smail businesses that
do not mainain  job descriptions and do not have
administrative/iegal staffs to write answers 10 narrative
yuestions. OM1 submits that the job descriptions and
aarrative answers would not be very useful hecause broad-
visters could carefully craft responses 10 be technically
tuuc while not revealing their shortcomings in EEO per-
formance. It further contends that a meaningful evaluation
of such looscly structurcd responses would require more
hours from skilled employees than the Commission is
likely to devote to routine reviews. Because job descrip-
nons and essay answers cannot be evaluated quickly and
casilv. OMB helicves that the Commission is not likely to
devate sufficient resources 1o routine reviews (0 make
meamineful use of this information. It also comments that
ihe proposed form does not appear to significantly reduce
the paperwork hurden on broadcasters. and may increase
the burden. Finally, in OMB’s view, the proposed form
docs not give broadeasiers a clear and simple explanation
of the Commission’s EFO requirements.

9. For these rcasons, OMB proposes an alicrnative
Yorm 96 styled after the existing 10-point Model Program
form. OMB belicves that its proposal will remedy the
problems that it sees with the farm proposed by the
Commission in the Aonrce. OMB's proposal for Form 396
o anached in the Appendix. This alternative form woulid
reyuest that respandents indicate whether they follow spe-
afic 1.1:O practices in accordance with the rules and
would requue them 10 provide some additiona! informa-
ftan concerning specific activities in furtherance of these
respansibiiines” This form also incorporates the svstem
for repornng local lahor force data from the Commission's
owo proposal. OMB's proposal would eliminate the ques-
tans an job hires and promotions in the Commission’s
moposal on the hasis that this information is reflected in
the annual employment report.” OMB recommends that
the Commisaion rely on the "RBroadcast Station Annual
Fmplovment Report™ (Foran 395-8) for the breakdown of
complovees My race. cthmieity and sex within job categories.
It isehieves 1his modificanon to the ELO evatuation proce-
‘e would assist an reducing the emphasis on reporting
numbers rather than efforis.

10 OMU's suggested form includes instructions that are
clanthied and integrated into the form. OMB submits that
by designing the form in this manner it is mare likely 10
he completed by managers who actually affect empioy-
ment practices, and less hikely o be referred to lawyers (o
crafi an acceptabie response. OMR further «ates that it
i designed the insiructions 10 remind station manage-
ment of the Commussion’s EEQ requirements and to em-
phasize  that  cffective  affirmative  actions  1n poticy
thssemination and recruitment are mandatory

t1 The Commssion believes it appropriate 1o allow
terested pariies o comment on the OMB proposal. and.
thusctore. we will allow a comment period for that pur-
posc. In submitiing comments., parties are seguested tw

consider whether OMB's proposal for Form 396 would
provide the Commission with sufficient informauon 1o
cvaluate a broadcast licensee's efforts 10 compiy with the
EEO requirements. We are also interested 1n whether this
proposal would minimize the reporting and administrative
burden of these requirements for hoth broadcasters and
the Commission. Further. we note that in giving full con-
sideration to OMB's proposal we are aat abandoning our
initial proposals concerning the Biroadcast EEO Program
Report at this time. Our publication of this Further Nouce
in the Federal Register. both seeking comment on the
OMB proposal and reopening the record with respect to
the initial proposal. and the prompt submission of this
Furnther Notice to OMB simulianeous 10 or prior to us
publication in the Federal Register should. we helieve.
constitute full compliance with the reguirements of the
Paperwork Reduction Act of 1980 (33 US.C 135 and
OMD’s implementing reguiations (5§ CFR 1320). Our final
action in this matter will 1ake into consideration the com-
ments filed m response to the Nouce along with the
comments submitted in response (o this Further Norice.

Regulatory Flexibility Act Initial Analysis

12. Pursuant to the Regulatory Flexibilitn Act of 1980,
the Commission finds:

1. Reason for acuon. The Commission issued a Nottee of
Proposed Ruic Making in response to OMB's review of
our broadcast CEO requirements. This action seeks com-
ments on reporting reyuirements proposcd by OMB in ity
response to the Notice.

I1. Obyectives. This praceeding is intended to address rhe
concerns raised by OMB in its disapproval of the use of
the Commission’s 5-point and 10-point program reports
for routine data collection. This proceeding also seeks to
reduce the adminictrative hurden of the Commissian’s
broadcast EEO reporting requircments.

UL, Legal basis. Authority for action as proposed in this
rule making proceeding is provided in Sections 4(i) and
303 of the Communications Act of 1934, as amended.

IV. Description. potenal impact and aumber of small
ennties dffected. In the Nouce. the Commission proposed
that most broadcast stations would continue to file a
maodified Annual Employment Report (FCC Form 1395)
We aiso proposed to eliminate the S-point EEO program
report that is filed by applicants for construction permits
or assignment of license. Finally. the Commision pro-
posed to replace the 10-poimt LEO program report. filed
at the time of license renewal. with a new Hroadeast ECO
Program Report. In this Further Nonce. we are requesung
comment on a proposal submitted by OMB for an alrer-
native Broadcast FEQ Program Report. This proposal
would affect approximately 11.(000) broadcast stations.

V. Recording. record heeping and other compliance re-
gurrements. Unier the Comminsion’s inmial propusale and
the madificatians suggested hy OMN, licensces wauld con-
tinuc to file an annual cmployment report and would file
the new Broadeast £EEQ Program Report with therr i
cense rencwal applicabon. There would be no change in
the recording. record keeping or other compliance ic-
quirements,

V1. Federal rules wiuch overfap. duplicaic or conflic:
with thus rule. None.

VIL Any significant aliernamves nummizing impact o
small enunes and consisient wuh the sigied objectines
Naone
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13. Written comments are requested on the initial regu-
latory flexibility analysis. These comments must be filed in
accordance with the same filing deadlines as comments on
the rest of this Furth er Not ic ¢, but they must have a
cparate and distinct heading designating them as re-
«ponses 10 the regulatory flexibility analysis. The Secretary
«hall cause a copy of the Furth er Not ic e. including the
wnitial regulatory flexibility analysis. to be sent to the Chief
Counsel for Advocacy of the Small Business Administra-
non n accordance with Section 603a) of the Regulatory
Flexihility Act (Puh.L.No. 96-354. 94 Stat. 1164, S0 US.C.
3602 et s eq.) (1982).

14. For the purposes of this non-resiricted notice and
comment rule making proceeding. members of the public
are advised that ex parte contacts are permitied from the
time the Commission adopts a Notice of Proposed Rule
Making until the time a public notice issued stating that a
substantive disposition of the matter is 10 be considered at
a forthcoming meeting. In general, an ex parte presenta-
tion is any written or oral communication (other than

formal written cominents'pleadings and formal oral ar-

guments) hetween a person outside the Commission and a
Commissioner or a member of the Commission’s staff
which addresses the merits of the proceeding. Any person
who submits a writien ev parfe presentation must serve a
copy of that presentation on the Commission’s Secretary
for inclusion in the public file. Any person who makes an
oral cx parte presenmtation addressing matters not fully
covered in any previously-filed writen comments for the
proceeding must prcpare a written summary of that pre-
sentation: on the day of oral presentation. that written
summary must be served on the Commission’'s Secretary
for inclusion in the public file. with a copy to the Com-
mission official receiving the oral presentation. Each er
parie presentation described above must state on its face
that the Secrctary has been served. and must also state hy
docket number the proceeding to which it relates. Sce
generallyv. Section 1.123]1 of the Commission’s Rules, 47
CFR §1.1231.

15 Pursuant to applicahie procedures set forth in 1.415
and 1.419 of the Commission’s Rules. inicrested parties
may file comments on or before January 5 . 1987. and
reply comments on or before January 20. 1987. All rel-
evant and timely comments will be considered by the
Commission before final action is taken in this proceeding.
To file formally in this proceeding. participants must file
an original and five copics of all comments. reply com-
ments. and supporting comments. If parucipants want
cach Commissioner 1o reccive a personal copyv of their
comments. an original plus nine copies must be filed.
Comments and reply comments should be sent to Office
of the Sccrerarv. Federal Communications Commassion.
Washington, D.C. 20054. Comments and reply comments
will he available for public inspecton during regular busi-
ness hours in the Doackets Reference Room (Room 239) of
the Federal Communications Commission. 1919 M Street.
N W. Washingion. D C. 20554,

16. The propusals contained herein have becen analyzed
with respect to the Paperwork Reduction Act of 1980 and
found to impose new or modified requirements or burdens
on the public. Implementation of any new or modified
requirement or burden will be subject to approval by the
Office of Management and Budget as prescribed by the
Act.

17. For further information concerning this proceeding.
contact Marcia Giauberman, Policy and Rules Division.

Mass Media Burcau. (202) 632-6302.

FEDERAL COMMUNICATIONS COMMISSION

William J. Tricarico >¢’>
Secretary "‘0

APPENDIX
FEDERAL COMMUNICATIONS COMMISSION

EQUAL EMPLOYMENT OPPORTUNITY PROGRAM
DOCUMENT

Every applicant for renewal of a broadcast stanon -
cense must prepare an equal employment opporiunin
program document on this form. The document must he
sentl to the Federal Communicanions Commission (1CC).
and a copy of the document must he kept in the smation’s
public file. These steps are required to ohtain heense
renewal. Failure 10 meet these requirements may result
license renewal being delayed or denied. lhese regunice:
ments are contained in Section of the FCC Rules (1, and
are authorized by the Communications Act of 193 a.
amended.

CALL LETTERS:

NAME OF LICENSEE :
CITY AND STATE WHICH STATION IS LICENSI D
TO SERVE: .

SEND NOTICES AND COMMUNICATIONS 10 1111
FOLLOWING NAMED PERSON AT THE ADDRISS
INDICATED BELOW:

NAME

STREET ADDRESS

CITY STATE ZIP CODE

TELEPHONE NO. (* * %)

| 1 If your station employs less than six full-time cm
ployees. then check the hox at left, compleie the cornifica
tion below. return these top two sheets only 10 the 1CC
and pilace a copy in your station’s pubiic file. You da oo
have to compiere the rest of this form.

If your station emplovs six or more full-time cmplovecs
you must compietc all of this form and follow all insrue
tions.

CERTIFICATION
I certify that the statements made hercin are truc. com-
plete, and correct (o the hest of my knowledge and belict
and are made in good faith. Signed and dated the
day of , 19
Signature:
Title:




