


SUMMARY OF THE FEDERAL ADVISORY COMMITTEE ACT
AND IMPLEMENTING REGULATIONS

The Federal Advisory Committee Act (FACA)l applies to any advisory committee
established or utilized by one or more agencies in the interest of obtaining advice or
recommendations for federal agencies. 2 The Act states that new advisory committees should
be established only when they are determined to be essential. 3 Specifically, FACA requires
that these committees must have functions which cannot be performed by Commission staff
or by an existing committee; must be in the public interest in connection with the
performance of duties imposed on the Commission by law; must advise only (actual
determinations must be made by the Commission); and must be terminated when they no
longer carry out their designated purpose. 4 An advisory committee created under FACA must
have a membership fairly balanced in terms of the points of view represented. 5 Under
FACA, advisory committees are not considered to be in effect until a charter for the
committee has been fIled with Congress. 6

Additionally, under FACA, meetings must be open to the public, detailed meeting
minutes prepared and a designated federal official present at alI meetings. 7 General Service
Administration regulations implementing FACA set out speciftc requirements for publishing
announcements establishing the committee and scheduled meetings, including meeting
agendas, in the Federal Register. s For example. announcements of a meeting and meeting
agenda must be published at least 15 days prior to the meeting, 9 and only under exceptional
circumstances may this period be shortened. 10 Announcements of committee establishment
must be published in the Federal Register at least 15 days before the committee charter is

i Federal Advisory Committee Act. 5 U.S.c., App. (1988) (FACA).

See id. at §§ 4(a) and 3 (2)(C).

3 See id. at § 2 (b)(2).

5 See id. at § 5 (b)(2).

6 See id. at § 9(c).

7 See id. at § 10.

S See 41 C.F.R. §101-6.1O15.

9 See id at §101-6.1015 (b)(l).

10 See id at §10l-6.1015 (b)(2). The reasons for shortening the period must be explicitly
stated in the published committee meeting notice.



filed with Congress, but waiver for a shorter period is permissible. lI GSA approved a
waiver of this requirement for the NANC. The NANC's charter was ftled with Congress on
October 5, 1995, and we have received permission to publish the establishment notice
concurrently with the meeting notice. We intend to publish this dual purpose at least 15 days
prior to the NANC's flI'St meeting on October 1, 1996.

Both FACA and the implementing GSA regulations also set out specific reporting
requirements, both annua}12 and periodic (transcripts, meeting minutes, ete).J3 Each advisory
committee is responsible for keeping records, transeripts, minutes, appendices, and working
papers and for making them available for public inspection. Each advisory committee is also
responsible for keeping detailed records of certain information which the agency's Committee
Management Officer (CMO)14 uses to prepare the agency's annual Advisory Committee
Report and Management Plan. The required information includes, for example: the
committee name; the date of and authority for creation of the committee; the committee's
termination date or date it is to make a report; the committee's functions; reference to the
reports the committee bas submitted; a statement of whether the committee is an ad hoc or
continuing body; the dates of committee meetings; names and occupations of current
members; and the total estimated annual cost to the U.S. to fund, service, supply, and
maintain the committee. 15 The FCC's CMO will provide each advisory committee with a
form to complete which will ask for such information as listed above. 16 In addition, each
advisory committee is responsible for completing time and expense logs. 17

11 See id. at §101-6.1015 (a)(2).

12 See FACA at §§ 7(b) and 6(c); 41 C.F.R. at §101-6.1035
,

13 See FACA at §§ 8(b) and 10(b),(c), and 41 C.F.R. at §101-6.1025(a).

14 The FCC's CMO is Nancy Camp, Office of the Managing Director, Program
Analysis Staff.

I.S See FACA § 6(c).

16 See attached form.

17 See attached time and expense log form.
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ANNUAL REPORT REVIEW OF FEDERAL ADVISORY COMMITTEE I.R.C.N. 0304-GSA-XX

1. FCC

Committee Name

FY 1996

3b. GSA committee ID#

Section A - Committee Status

4. Is this committee new during fiscal year? Yes __ No _

5. Current Charter Date:
6. Expected Renewal Date:
7. Expected Termination Date:

8a. Has this committee been terminated during the fiscal year?
Yes__ No___ (If yes, answer questions Bb and Be.)

Bb. Specific Termination Authority:
Be. Actual Termination Date:

9 Agency Recommendation for Next Fiscal Year:
a. Continue___ b. Merge__ c. Terminate__
(If 9b or 9c is checked, complete lOa and lOb and provide an
explanation in remarks.)

lOa. Is legislation required to merge or terminate? Yes __
lOb. Is such legislation pending or enacted? Yes___ No __

Section B - Committee Authority and Type

No__
N/A__

, 1.

1.2.
13.

Establishment Authority:
a . Required by Statute__ b.
c. Agency Authority__ d.

Specific Establishment Authority:
Effective Date of Authority:

Authorized by Statute _
Presidential Directive __

14. Committee Type: a. Ad Hoc___ b. Continuing __
c. Presidential

15. Description of Committee:
a. National Policy/Issue Advisory __

'b. Non-Scientific Program Advisory __
c. Scientific/Technical ?rogram Advisory __
d. Grant Review __
e. Regulatory Negotiation __
f. Other _

Section C - Committee Activity During Fiscal Year

16a. Total Number of Reports:
l6b. List Report Titles and Dates:

17.

l7e.
17 f.

Number of Meetings: a. Open __
c. Partially Closed__

Dates of All Meetings:
Dates of Other Activities (Describe

b. Closed _
d. Total _

in Remarks) :

Section D - committee Cost
Current FY

lBa. Personnel Payments
1. Non-Federal Members
2. Federal Members

Next FY



3. Federal Staff
4. Nonmember Consultants

lSb. Travel and Per Diem
Non-Federal Members
Federal Members
Federal Staff

4. Nonmember Consultants

l8c. Other

lSd. TOTAL

19. Federal Staff Support Year

Section E - Committee Accomplishments and Justification

20a. Describe how the committee accomplishes its purpose by showing the
effect of committee reports, advice, or recommendations on agency
operations. Be as specific as possible and include workload indicators as
appropriate.

20b. Describe the balance of membership in terms of points of view
represented and functions performed.

_. Describe the frequency of meetings and the relevance to continuing the
,mmittee.

20d. Explain why the advice or information cannot be obtained from other
sources.

20e. If applicable, explain why it was necessary to close and/or partially
close committee meetings..

Section F - Remarks

21. Remarks:

\ Form T-820H (Rev. 9-93)



ANNUAL ADVISORY COMMITTEE MEMBERSHIP LIST I.R.C.N. 0304-GSA-XX

1. FCC 2. FY 1996

t. Committee Name 3b. GSA Committee ID#

4. Name, Organizational Title, and Agency Address of Designated
Federal Officer:

5. Total Number of All Members Serving During Fiscal Year:

6. List of Members Serving During Fiscal Year (*at left of name
denotes chairperson(sl:

Member Name Occupation or Affiliation



AdvisoryCo~Tune & Expense Log
'lame of Advisory Committee:

j

, ;
Date Work II #·Hours PersonnelI Name (Last, First) i Grade/Step !,

I 1 (to tenthlhr) PaymentI Performed I
I, ---" ~

I ::=========II~=======;!I===1 Ijl III I
'==========:;11 II il I

II II '1===1===,
,

II II 'I II

I

I II II :1 I
I

11 II 'I II

-
I II II ,I II

I [I II ,I I
I II II :1 I
I [I il ,I IISubtotals:

fExpenses mcurre In support 0 comrmttee actIvItIes:,
ILDate of Expense I--- Expense Element Amount of Expense

.. ~. -- ..._.._.- _.--. -" II I
I

_._~-

_. II I 0-

il ! :

II I
i I

II j

SubtotaJ - Expenses II I
Total Cost (Personnel Payments + Expenses) II I I

[Back to Intranet Home) [Back to Staff Services] [Back to Program Analysis]

Send comments and suggestions regarding the FCC Intranet pages to Imranet Wehmasrer



Fmmw. ADVISORY COMMlTI'EE Acr

Federal AdYisory Committer Ad 4

nue S Appendix, U.s. Code

579

Pub. L. No. 92-463. Oct. 6.19'72. 16 StaL 770. u ......... by Pub. L. No. 940
409••5(c),~ 13. 1976. 90 SIaL 1247; Pub. L. No. 96-523. f2. Dec. 12.
1910. 94 StaL J04O; M. L. No. 97-375. tide U, f201(c)• .Dec. 21. 1912. 96 StaL
1122

fl. St.t title

Thia Act .., be c*d u the -Padcra1 AdviIory CommiIrec Act-"
(Pub. L. No. 92-463. fl. Oct. 6. 1972. 16 StaL 770.)

The Fedcra1 MviIory Co ,., 'n- Act iI referred to ill ...... 512. 515 of
this tide; tide 7 lCICIiou 45Oi. SUd. 1725. 2001. 2020. 2026. 2204b. 2216. 3152.
5872. 6518; tide 8 seclion 1356; tide 10 Iec:Qon 946; tide 12 ....... 1441a.
1701q. 2246; tide 15 lCICIiou 11k-I. 78q. 776. 2010. 4102. 4106; tide 161OCtiou
41Onn-], 410pp-4. 460VY-12, 460ww-5. 463. 47Oq, 5411, 1533. 1612. 1852.
3602. 3632. 4403; tide 18 section 208; tide 19 sectiou 2155. 2605; tide 20
1CCti01ll SOq-l0. 122lc-l. 2403. 2466&; title 22 sectiou 2124b. 21Mb. 4133; tide
24 ICCtion mb; title 29 IClCtion 1302; titJc 33 section 2251; tide 42 lOCtioal 282.
2901&. 3CXN-3, 2210. 2486h. 3788. 5816, 6007, 6374c:. 6701. 6138. 7234.
10173b. 10248; title 43 sccUons 16OOb, 1739, 1753; tide 441CC1:ion 2'701; tide 45
IClCtions 431. 1116. 1212; tide 46 seclion 4_; tide 46 App. IeCtion 129Sb; IilIe
47 sccUon 332; tide 49 App. sccbon 1903; title 50 App. leCtioal 2151. 2158&.
2169.

11. FiDeli.. and purpose

~a) The Coapaa r.... dIM dIcrc an: IIIIIIIa'DUI j a·... bcm'dI.
conimiaaiaaa. COIIIIICiII, aad .iaWu JI'OUPI whi&:b haw beaI_b" b rt to adYiIc
officen and apncia in the CUCUIive braac:D of the Federal ecn.__ aDd lbat
they an: frequcady a U8efu1 and beneficial _ of fumiabiae apat advice.
ideas. aDd divcne opinions to the Federal GownunaIL

(b) The Conpcu furtbcr rUlda aDd decJua dIIl-
(1) the need for .-ny exiIIial Idviaory ClOIIIIIIiIIeeI baa IIOl beat IdeqUllldy

n:.vic:wed:
(2) new advUory c:ammittra aAouId be embliahed oaly wbwa alley an:

deIamined to be ca"" aDd tbeir number IbouId be apt to the lIIiIIimam
nee ".ry;

(3) advisory conuniaeca should be. tenIIiaated wtIen dIey an: no Ioapr
C&lT)'in1 out the purposes (or wtaich they were CIlabIilbcd;

(4) IWIdarda and unifonn procedUI'CI aboukl pftm Ibc flIIablilbmclll.
operation. administration. aDd duralion of advisory conuniaeca;

I
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580

C'l 1110 Coapaa and tbo pabtie IIIDuId be _ iDfanned wida rapcc:t to the
.......-pur'IIOC. 1IItIIIbenbip,~. ud COIl ofadv"" cod,"'in,..; and

(6) tbo fuacIioa of advimry COID"'iU-' aDouId be advimry only. and that all
dIIIIIn uadcr their canaidcnIioa4laWd be~. in aa:ordaDcc with law,
by die ofticial• .,.ey. or officer iavotwd.
(PJIb. L. No. 92-463, '2. Oc:t. 6. 1972. 16 SIaL 770.)

Ealcadft Order NL 11_
Ex. ant. No. 11686. 0cL 7. 1972. 37 F.R. 21421. wbidl rc1aIed to

« __ iR. ".1""'"", wu aupa ;led by Ex. Old. No. 11769, Feb. 21, 1974,
39 F.R. 7125. tora.rIy let out u ...... uadcr .........

Exaudft Order NL 117" _
Ex. ant. No. 11769. Feb. 21. 1974. 39 F.R. 712'. which rc1aIed to

caaniJIee manapmenl. wu n:voked by Ex. ant. No. 12024. Dec. 1. 1977. 42
F.R. 61445. let out u a noce below.

r... Ord. No. l28U. T......... file...-~ e-jttee F.1IdiDaI
I!z. Ord. No. 12D24. Dec:. 1. 1977.42 F.R. 61445......ided:
By virtue of 1110 audIody~ ill .. by die Co w ••__ .. IIIIUICI of tbo

Uililed sr.u. of AIMril:a. iDdudial die ......, Advimry Cot,IIIIiaec Act. u
&IIIIlIIlicd (S U.S.C. App.). Seccion 301 of Tide 3 of the Unired S&ua Code.
Section 202 of the Budp:t and Ac:c:owtlin& Proccdura Act of 1950 (31 U.S.C.
Slle) (31 U.S.C. 15311. and Sec:cion 7 ofReorpniDlion Plan No.1 of 1977 (42
F.R. 56101 (Oclabcr 21, 1977) [let out in dtiI Appendixl. aDd u Prcaidcnt of the
Uniled Stua of America. in accont wfh tbo lrUIafer of adviIory cornmillee
functions from the OffICe of Manapmart aDd Budp:t to the General Servica
Administration provided by Reorpnizalion Plan No. 1 of 1977, it is hereby
ordered u folloWl:

Sec:tioII 1. n.e UlIIIIfer, provided by SeeIion 5F of Rcorpnizabon Plan No. 1
of 1977 (42 F.R. 56101) [let out in thiI AppeadixJ. of eenain functio... under the
FedcraJ Advisory Commiuee Act. u amended (5 U.S.C. App.), from the Offx:e
of M....aancru and Budget and ill Dircdor 10 the AdminiatralOr of Gen~ral
Servic:a is hereby effective.

Sec. 2. There is hereby dclepted to the AdminiItnror of GcacraJ Services aU
the fuac&ions vtIIIai in the Ptaideal by die Fodera1 MviIory CoIIUIIiace Act. u
• »J. c:s.cept .... the .-1 nport to die eoap.. nquirDli by Section 6(c)
of tItM Act IbaII be J'I'IlPIRd by the Adnrin.... for the Praidcnt'l
CClMidcralion aad trurlmiaallO the eoa,r...

Sec. 3. n.e Dinlc:tor of the OffICe of Maaapmcat aDd Budp:t lhall take all
actions ncceuary or appropriaac to elTecluaae me traDafer of furtc:bona provided in
this Order. incJudinC the tranlfer of fundi. penonnd aDd poaitiolll., aucu,
liabilities. COIIUaCCI. propcny, records. and ocber iratIs rdaUld to the functions
~fcned.

Sec. 4. Eucubve Order No. 11769 ofFdmluy 21.1974 is hereby n:voked.
Sec. S. July ndea. rep....... 0........... c:ircWIn. or ocher actionI

.... punuaa& to die fuacciDaI U'Ullfened or rwm"""'" pnwidai in dtiI Order
from the· OffICe of Manapmcnt and Budp:t to the AdminiItraIDr of General

• e

s



FEDElW. ADVISORY COMMm'EE Acr 581

:d to
974,

:d to

'.42

•
,fthe
t. u
:ode,
S.C.

"1 f'

.fo. 1
rthc:
lflie:e
IICnl

::sail
:t, U

6(c)
CII1',

.e ail
odin......
UOIII

cd.
tIOna
)rder

llCRl

,

4

Scrvicea. aDa1I I'CIIIlIiD in c&ct u if iaued by die A¢mi"i«raror UId ...........
modified. or n:vobd.

Sec. 6. 1bia Order sbaJ1 be effediye NO\i__ 20. 1m.
Jimmy Cana'.

13. DefiIIi...

For die purpoae of.. AIS-
(1) The tenD - At' die Mmjo.i..-r ofa-al Ser\'iaeI.
(2) The tenD -aetviIarJ jgee- allY GH' "'N, baud. CD .';';''11,

couaciJ. coafcnacc. pIMl. _ fon:lC. or adler' IimiIar JI'IIIIP. or aay
lubcoauaiaee or atber _poup thcnof (bcnata' in this puqrapb rcfarred to u
.~-). which. .

(A) ....,~by ...... or reorpnincjno p61a. or
(8) ....liIhecf or UIiIad by lbc PI' '1cnt. or
(C) __1iIIIod or ..... by 080 or IIIOI'e apr Cft.

in die u.r- of ......_1 Mviac or nvwnen±'imI for die Pi ·f. oro.- or
more apnc1a or otficcn of the Fedcraj Go¥anmcat. c:x.ccpc dial .... rena
CKIuda (i) the Adviaory Commiaion on Inrcqove:mmcaral Rdlho.. (ii) tbe
Commiuion on Govenuneat Procurement. and (iii) any collllllilree which it
composed wholly of fulkime offK:en or anployea of the Federal Govcmmcnt.

(3) The cerm -apncy- baa the ume meaning u in aec:Qon 551(1) of tide 5•
Unilcd S&ata Code.

(4) The term -Praldcn&ia.l adviaory conunittec- IIICUII an Idviaory COIIIIftiIIce
wtUch adviIeJ the Praidcat.
(Pub. L. No. 92~. 13. Oct. 6. 1972. 86 Slat. 770; 1m Deora. Plan No.1.
§SF, eff. Nov. 20, 1917.42 F.R. 56101. 91 Slat. 1634.)

Trusler 01 F.-eticMu
-AdminiIlraIor IIICUII die AdminiIantor of 0cneraJ ServiceI- luDIaiIucrd for

-Direclor mcuu die Direclor of the Office of M........ and ....... in par.
(1) pun.... to Reorc. PlaIa No.1 of 1m. tSF. 42 F.R. "101. 91 SIaL 1634. let
'* in dIiI AppeNtix, ... II1IDdIInd 6....... of Oflice of M·· UId
..... &lid Dinctor dllnDf rdIIiq to Cc '!Ift PM........ s. to
AdminiIIraIor of 0cacraI Scrvicea. ell'eaiYe New. 20. 1m. u plDVided by
.-ion 1 of Ex. Oni. No. 12024. Dec. 1. 1m, 42 F.R. 61445. let out under
IClC&ion 2 of this Act in tbia Appcncfut.

Cow·iee. _~ Proc:IIr-a
CollUlliMion on GovalUlICM ProcuremaIl. referso.t to ia par. (2Xi).

ta'IIIinalod Apr. 30. 1973. punuanl to Pub. L. No. 91-129. let out u .... UDder
-=boa 251 ofTIlie 41. Public Coatncu.

(a) The provisions of this Act or of any naJc. order. or replllioa promulp&ed
uadcr this Act abaJJ appiy to cadi adviaory COIIIIftia- acept to die afaIl dial any
Act of Conpaa Cllabliahin, any Iuc:h adviaory conuniaee apecificaUy provida
0CbcrwiIe.

•
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<Pab. L. No. 92~. 11. 0c:L 6, 191%, 16 S&u. 1'72; 1977~ Plan No.1,
ISF. off. Nov. 20. 1917. 42 F.R. 56101. 91 SIaL 1634: 1971 -.. Plan No.2.
1102, off. JID. 1. 1919. 43 F.R. 36067. 92 S&u. 3713: Pub. L. No. %-523. '12.
Dec. 12. 1910. 94 SIaL 3CMO.)

... Resp W'NlitieI 01 apac)' a-&k; Ad..iIary C_iaee
Mal 11._"omar, d......

(a) Blab qaIGy t.d shall WIifDna adIaiaiICnIi¥c prw: - aad
......- COIIIlfttIa fOr adviIory iae- -.blilbod by dill aae-Y. whic:h
UIa1J be COllI..... wiIb direcIivea ofdie 4""""" under ...... 7 lad IeCltion
10. Bub qaIGy IDaII .._in .,....... iafonDaIioa on tbc _.1iIacbaaI.
IIId opentiaaI of'" adYiIory llfJ " tjneo wiIbil ill j.....icciN

(1) The t.-d of'" apIICy .... baa _ adviIDry .., ._ .-u drsi....
_ AodviIory Co .·r M_IF 70 ........

(1) .....~ ......viliaa 0Wlr die ,.' •• pllln t G...
~ ofldvilory .........,.. -.blilhed by dIAl.,..:y;

(2) auemble and ...in the n:poru, recorda. and otbcr ,.,en of lDy luch
conuniacc durinC ill cxiItcnc:c: and

(3) carry OUl. 011 behalf of that apncy. r.bc pwoviliolU of IClCCion 5.52 ot tide .5.
United StarCI Code. widI respect to IUdl reporu. rac....ordl. and 0Cbcr papen.
(Pub. 1.. No. 92~. fl. Oct. 6. 191%. 16 Stat. 'm: 1977 Reora. Plan No.1.
I!F. err. Nov. 20. 1977,42 F.R. 56101.91 $&at. 1634.)

.,. Establithment and purpose or adrisory committees; publiClltion in
Federal Reaister; c:barUr: 'alina. CDntenlS, copy

(a) No advisory c:ommiacc Iha1J be IlIIablilbed unIeu .uch ClUblilhmcnt iI
(1) .pcc,ifacalJy aUlhorizad by IWUIe or by the Praidcat: or
(2) ddcnnincd u • maacr ot forma) record. by the held of the apacy

involved aacr coftl"qrion widI r.bc AcIaIiaiIuuor. widI timely nabce publilbed in
r.bc Federal RePrcr, to be in tDc public inrereIc in CD"C'riiJa we tDc
pcmrmaaoc of dIIIica iu""".w on ......, by law.

(b) Uftieu~ apecificaUy provided by IIaIUIC or rna"jtl cIinIc:IiYe.
IdviIory CCJIDIIIia.eea shall be IIIi1izat IOIeIy for Idviaory. fuacIioaa.
DetcnninuioIII of aclion to be &aka &lid policy lD be c:xprcaai widl rapect lD

JIIIGCn upon wtUch ID advi80ry conunjpee nlpOftI or IIIIIba ,...........,.·tioN
IIIall be .... IOWy by lbc Praidaat or an ofticlcr of r.bc Federal Gov.......

(e) No adviIory cnnnniaee IbaU 11IM or like lIlY acQaa .-il ID adYiIory
commiltec 'c:baner bu bela filed widI (1) abc 4chninjlaNliDt. ill abc cue of
Pruw.ial advilory .........., or (2) willi die t.-d of abc aa-cY lD ...... MY
adviIOry~ n=pDIU ad willi &be ...... _ ... ofllleS-&ad of
die HOU8C of~ baviDe~ juriadic:tion of luch qeacy. Such
c:IIufcr' Iha1l c:on&aia abc toUowiaC infonnllioll:

(A) abc oonuniaec's off'1Clial deIipa&ion;
(B) &be oonuniaec'l objecUva and abc IClClpC of ill activily;
(e) tbc period of lime na:cuary for &be conuniIree 10 carry out ill purpoaa;
(0) the a,..ey or off'1CiaI1O whom abc COIIIIniUec reporu;

......

I
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I

4X I"·' :
(P) a delwijAiua 01 die duIiII for wtIieh Ibc cocamiftee it 'UIl ..,ilie. aad. if

IIICh duties ~ nol lOW, ad'f'iIor)', a apoe:ificaricm of the audIorily for suca
e-ac.....:

(0) die ...... .-.J ......aoa COlIS in doUan aad~ for __
OUI; ·nw:

(8) die ......W IIWIIbcr lIIId fnqucacy of ..........;u.: .......;
(I) dill CD' I ,,"'... . .... dire. it ... dPaa twa ,.an Iiam die date ofdie

\lG' '''''. __'""'-: aad
(J) die..die iI JiIIld.

A COfJ1 ofUJ IUC'h 1IPaIl ... be~ CO die Linuy ofCoqreu.
(Pub. L. No. 92-463• ." Occ. 6. Jm. 16 SIlL 773: 1m Raq. PIaa NO.1.
15F. elf. Nov. 20. 1977. '2 F.R. 56101, 91 SIlL 1634.)

flO.A~~ttee prGCIIduns; ....,g.; DOdce, publication in
FedlnlJItIi"er; ,...-.; ; cerlifiratian; ,..-' nport;
F...... aftiar ......,., ...

(a)(1).._., II' IIIMIl be opal co ...pIIbIiG.
(2) e-. Pi·f f r adIII... far.- of ......

1eCUrily, timely of .......... IbaIl be publilbed ill the Federal
ReaiJ&cr. aad die AdpainillluDr IU11 pi"'.~ 10 provide for odPcr
types of public iICI&icc to iaaurc Uw aU iuIea ed penoiII an: nocified of lueD
meDII prior tbeteCo.

(3) lDIea ~ led penoaa IbaIl be pe:nniaed 10 ..... appear bcIorc. or file
awemen&I wid! any lIdviIory coaniaee. subjcld 10 luc:b reuoaable nda or
recuJatioaI u lbe Adnpiniettlfor .., pn::ICribc.

(b) Subjeat 10 IOCCioa 552 of. 5, Uailed~ Code. Ibc reoorda. rcporta.
tnuIIcripia.........pp-di workia. papen. draa., 1Wdia....... or OCher
docuaDeaea wtaidl were afti1ab1e 10 or prepared for or by each IdYiIory
c:oananil&ec IU11 be avaiWtle for public inIpDc:Iioa and c:opyin. at a .in&Je IocUion
in Ibc ollica of Ibc IdYiIory CIOIIUIIiIUc or the qcncy to wtUc:h Ibc advisory.
c:ollUlPiue rcpona uaciJ die -.ivilory coman.idec CCUCI 10 aiIt.

(c) l)et.tiled min_ oC cach meaiDR ofa= aetyiIOnr agmmjtt"C ma1I l¥ kept
aad•.&IIiiJl Caa1aaP .reooN 01 lac c:onapJcrc aad aocunre
~ipIiDDoC ,.· 11 .. co.';,· rIladIed. and~ ofaJI)'CP01'IlI
.....riII 4F peS eb~ '" rhea I', .. 11Ie UCIII1PCy of a.U
nrirlucea be .-br.... 10 _ ........... oftbe Mtvilol, c:o.........

(d' Ws ~l'" (&)(1) ud Ta)O) Of UIia IecbDa ...u. not appiy 10 any ponion
of an lIdviIory COIIIIDiaee wbere the PreaideDr.. or die heM of the apncy
10 wtaicD die ...., rcporu....wiaea dISl suc:b poftian of suc:b
......., be doled 10 die ,... ill M:C'OrdaDce wiIb .ubIec:1iDa (c) of ICICIiaa

. 552b of tide 5. United SIller Code. ltAy s_ 611 li-'imP IiIaIl be ia wriIia&
aDd ahaII ..... die .... ,. dcitcraIiaaIiaa. If aucb a dIiIamiaation iI
1IIIdc. die advisor, Q 'r- iauc a report at hut aanua1I'I .... foICb a
IUIIIIIIU'7 01 iIs acUviIieI iDIPDCn u wuukI be iaafoI-ave 10 die
public .......... with die policy of IClCCion 552(b} of tide 5. UaifeG S1lua Code.

i...,.....
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(0) ".., sba1I be dai oS- or euap60yae of the Fedcni
GMt r· to dIair or of __ ad¥iIIory CIO'R' diM Tbc
0'" or euap60yee 10 deai _ iI audwiiad. rl ... be dlDawiaw it to ,be

iD die public .... to adjoum aII}''' J ;, I No advisory~ ahall
......... .., .....aac iD die abIcaoe oftbr0'"or c:aapktyee. ,

(f) ItItviIory Cll4iiill.... sba1I DDt bold ..,.. ci-p eucpt at die c:a1l of. or
wida die ...... approval of. a 1m. '01 o&- 01' c:aapktyee of tile Fedaa1
Go.... _ aDd ill die cue of adviIDry • 'n (adler diu Pnw.........,_.y ., '_). willi .........0_ by .... ofliacr or ........,..
(Pab. L. No. 92~.II0, Oct. 6,1m..-. 774; M. L. No. ~.15(c).
~ 13, 1976,90 SIaL 1247; 1977 ReorJ." No. 1.15F. elf. Nov. 20.1977.
"2 F.R. 56101, 91 SIaL 163.-.)

111. Afti1abjljty of traIIsa"ipts; •...., ......Ii..•

(a) e-. praDibirIId by r =-' ap rs prior to
diD 01 tbia AclL, erz' MIll ..,.., C M' sba1I..a
available to ., pc;,-. at acaraJ _ of _-•• copieI of tra-=ripcI of
aacneY prooeedinp or advUory com"'''' p.

(b) As UICld in lhiI ICClion "apnc:y prac. 'iiDC" IIICUI any proceedinc u
defmed in IClCtion S51(12) of tide S, Uaiald SIMa Code.
(Pub. L. No, 92-463. Ill. Oct. 6, 1972.16 SIaL m.)

, .
I U. YISC&I and administrauYe proftsUB; i ecartll-keepiaa; audit;
qtJII:Y support serria!S

(a) Each apncy sba1I keep recordl u wiD IuD, dilcbc die diIposilion of.y
fundi which 11I&' be al Lhc diIpoIa.I of ita .......,. CCIIIIIIIiIIea and the nalUrc and •
ClIICnl of their aaivitia. The Gcaeral Sen_ AdminiIcra&ion. or luch other
qcac:y u the Praideat may deaipNc. IbaJl nraialam financial records wiIh
rapcct to PraidenUal adviIory COIn..'"... The CompcroUcr GaIcra.I 01 the
UaiI.cld StaIa. or &II, 01 hia audrorizlld •• etiwa. JJran have acccu. lor the
purpoec of audil and ga.._,""" to .y lucb ......

(b) Eada apacy .... be i .. i Ie fDr iWowidiDlluppDlt ...... for ClIICD
IdviIory c:ammia.ec eII8b.... by or iCflOlIiic to it UIUea the ell8bliabiDa
audIorily provida odIerwiIe. Where.y ..,., COIJlDliao: rcpolU to iIIDR

lhan ODe qcncy. oa.Iy ODe 'apncy IbaJl be anliblc Cor lupport ICI"ViclcI &1 .y
ODe lime. In abe cue 01 PraidaIIiaI IdYiIury OO"""jgeer. such ICll'YiccI may be
provided by UIc Gc:ncnJ Scrvica~.
(PUb. L. No: 92""63. 112. Oct. 6. 1m. 16 SIlL 775.)

113. R."lIIIibilitilS or Ubrary 01 c........ repar1S aad bKkpuuad
....-n; dlpalia.y

Subject to ICll:Cion 552 01 tide 5, Uaiald sa.aa Code. the AdrniniIa'&Ior shall
prDYidc for UIc (din. willi UIc Library of Coqreu of at Jcut aPt copia 01 each
NpOIt ..... by CYCry advilory coillilliaa: and. wIleR appropriarc. backllOund
papers J'I'CI'U'I'd by CODIulla"'l. The Librarian 01 Conpeu sha1l esaabliah •

.~..

-------_.._----------- ---
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GSA MANAGEMENT REGULATIONS

General Services Administration
Federal Advisory Committee Management Regulations

41 CFR §§101-6.1001 to 101-6.1035 (1990)

Su",rt. 101-6.5-101~.9
[I•••rvecl]

Subpart 101-6.1o-fecl.ra' Advisory
Co••Itt.. Mana......nt

AV'IIIORnT: sec. 205(c). 13 Stat. 380: 40
u.s.c. 4I1Cc>: IIeC. .,. 5 U.s.C•• App.: aDd £.0.
12020&. 3 CFR 18'M Comp•• p. 158.

Souacz: 52 Fa 45829. Dec. 2. 1887. unlesa
ot.berwile DOted.

11'1-'.1001 Scope.

(a) This subpart defines the policies.
establishes minimum requirements.
and provides lUidanee to agency man
aaement for the establishment. oper
ation. administration. and CSuration of
adv1Bory committees subject to the
Federal Advisory Committee Act. as
amended. Report!nl requirements
which keep the Concresa and the
public informed of the number. pur·
pOR. 'membership activities, and cost.
of these adVisory committees are also
included.

Cb) The Act and this subpart do not
apply to advisory meetings or groups
liat.ec:l in 1101-6.1004.

[52 Fa 45829. Dec. 2.1187. as amended at &4
Fa 41215. OCt. 5. 1.811

1101-'.1002 Policy.

The policy to be fonowed by Federal
departments. agencies, and commis
sions. consistent with the Federal Ad
Visory Committee Act. as amended. is
.fonows:

(a) An adVisory committee shall be
established only When it is essential to
the conduct of agency business. Deej·
mon criteria include whether commit
tee deliberations will result 'in the cree
ation or elimination of. or ehange in
rel'Ulations. pidellnes. or rules affeet-

589
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§ 101-6.100:Fede,al Property Management Regulations

Agency has the same meaning as il
section 55l< 1) of title 5 of the Unitec
States Code.

Committee Ma.nagement Secreta.ria
(Secretariat). established pursuant tc
the Act is responsible for all matter:
relating to advisory committees. anc
carries out the Administrator's respon
siblllties under the Act and Executjv~

Order 12024.
Committee mmlber means an indi

vidual who serves by appointment or
an advisory committee and has tht
full right and obUption to participatt
in the activities of the committee, in·
cludlng voting on committee recom·
mendations.
~tiGl adWOJ']f committel

means any advisory committee which
advises the President. It may be estab·
lished by the President or by the Con·
gress, or used by the President in the
interest of obtaining advice or recom
mendations for the President. "Inde
pendent Presidential advisory commit
tee" means any Presidential adVisory
committee not assicned by the Presi
dent. or the President's delegate, or by
the Congress in law, to an agency for
administrative and other support and
for which the Administrator of Gener
al Services may provide administrative
and other support on a reimbursable
basis.

SUI/I mmlber means any individual
who serves in a support capacity to an
advisory committee.

Utilized (or used). as referenced in
the definition of "Advisory commit
tee" in this section, means a commit
tee or other group composed in whole
or in part of other than full-time offi
cers or employees of the Federal Gov
ernment with an established existence
outside the agency seeking Its advice
which the President or agency
official<s) adopts. such as through In
stitutional arrangements. as a prt-
ferred source from which to obtain
advice or recommendations on asp("
cine issue or policy within the sCOp(" of
his or her responsibilities in the same
manner as that individual would
obtain advice or recommendations
from an established advisory commit
tee.

ing agency business: whether the in
formation to be obtained is already
available through another advisory
committee or source within the Feder
al Government: whether the commit
tee will make recommendations result·
ing in significant improvements in
service or reductions in cost: or wheth
er the committee's recommendations
will provide an important additional
perspective or viewpoint impacting
agency operations:

(b) An advisory committee shall be
terminated whenever the stated objec
tives of the committee have been ac
complished: the subject matter or
work of the committee has become ob
solete by the passtnc of time or the as
sumption of the committee's main
functions by another entity within the
Federal Government: or the agency
determines that the cost of operation
is excessive in relation to the benefits
accruing to the Federal Government:

(c) An advisory committee shall be
fairly balanced in Its membership In
terms of the points of view represent·
ed and the functions to be performed:
and

<d) An advisory committee shall be
open to the public In Its meetings
except in those circumstances where a
closed meeting shall be determined
proper and consistent with the provi
sions in the Government in the Sun
shine Act,S U.s.C. 552<b).

(52 PR 45128, Dec. 2. 111"1. as amended at 54
PR 41215. OCL 5. II.)

§ 101-6.1003 DefinitioftL

Act means the Federal Advisory
Committee Act, as amended. 5 U.s.C.•
App.

Admini.ftratoT means the Adminis
trator of General services.

AdvisoJ']f committee subject to the
Act means any committee, board. com
mission. counCil. conference. panel.
task force. or other similar grouP. or
any subcommittee or other subgroup
thereof. which is established by stat
ute, or established or utilized by the
President or any agency official for
the purpose of obtaining advice or rec·
ommendations on issues or policies
which are within the seop(" of his or
her responsibilities.

\11~i
'.\,11

.I'
11
" ~
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§ 101-6.1004

§ JOJ-6.J004 Examples of advisory mHt·
in,. or groups not eovn~ by the Ad
or this aubpart.

The following are examples of advi·
sory meetings or groups not covered
by the Act or this sUbpart:

Ca) Any committee composed wholly
of full-time officers or employees of
the Federal Government:

(b) Any advisory committee specifi·
cally exempted by an Act 'of Congress;

Cc) Any advisory committee estab
lished or utilized by the Central Intel
licence Agency;

(d) Any advisory committee estab
lished or utilized by the Federal Re
serve System:

(e) The Advisory Committee on
Intergovernmental Relations;

(n Any local civic group whose pri
mary function is that of rendering a
public service with respect to a Feder
al program. or any State or local com-

··tee. counCil. board. commission. or
lar group established to advise or

.lCe recommendations to State or
local officials or agencies;

(I') Any committee which is estab
lished to perform primarily operation
al as opposed to advisory functions.
Operational functions are those specl!·
ieally provided by law. such as making
or lmplementin& Govenunent deci·
sions or policy. An operational com·
mittee may be covered by the Act l! it
becomes primarUy advisory in nature.
It is the responslblllty of the adminis
tering agency to determine whether
such a committee is primarily opera
ational. If so. it would not fall under
the requirements of the Act and this
Subpart. but would continue to be reg·
ulated under relevant laws. subject to
the direction of the President and the
review of the appropriate legis1ative
committees;

(h) Any meeting initiated by the
President or one or more Federal
oflicial(s) for the purpose of obtaining
adVice or recommendations from one
individual:

'4) Any meeting initiated by a Feder
fficia1(s) with more than one indio

~6l8l for the purpose of obtaining the
advice of individual attendees and Dot
for the purpose of utilizing the croup
to obtain consensus advice or recom
mendations. Bowever. aeencies should
be aware that such a ~up would be

591
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covered by the Act when an agency ac
cepts the group's deliberations as a
source of consensus advice or recom·
mendations;

(j) Any meeting initiated by a group
with the President or one or more
Federal officia1(s) for the purpose of
expressing the group's view. provided
that the President or Federal
officia1(s) does not use the eroup reo
currently as a preferred source of
advice or recommendations;

(k) Meetings of two or more advisory
committee or subcommittee members
convened solely to cather information
or conduct reaean:h for a chartered
advisory committee. to analyZe rele
vant issues and facts. or to draft pro
posed position papers for deliberation
by the advisory committee or a sub
committee of the advisory committee:
or

(1) Any meeting with a eroup initiat·
ed by the President or one or more
Federal officia1(s) for the purpose of
exchanging facts or information.

'10J-6.1005 Authorities for "tabliahment
of advisory committee.

An advisory committee may be es·
tablished in one of four ways:

Ca) By law where the Congress spe·
cifically directs the President or an
agency to establish It;

(b) By law where the Congress au
thorizes but does not direc( the Presi
dent or an agency to establish it. In
this instance. the responsible agency
head shall follow the procedures pro
vided in I 101-6.1007;

(c) By the President by Executive
Order: or

(d) . By an agency under general
agency authority in Title 5 of the
Untted States Code or under other
general agency-authorizing law. In
this instance. an agency head shall
follow the procedures provided in
1101-6.1007.

I JOI-6.IOO6 [RfterYed)

• 101-'.100'1 Alen~ proceduftB for "tab
l.hinC MviNry eonunitteea.

(a) When an agency head decides
that it is necessary to establish a com·
mJttee. the agency must consider the
functions of similar eommtttees in the
same agency before submitting a con-
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•

sult.at1on to GSA to eDIW'e that no duo
plication of effort will occur.

(b) In estabUshinc or utl1izinC an ad·
visory collUDittee. the head of an
....ency or clesiIDee aball comply with
the Act and tbi& subpart. and aball:

(1) Prepare a ProPQ8eCl charter for
the committee which includes the in
formation Ust.ed in RCtJon Ikc) of the
Act; and

(2) Submit a letter and the proposed
charter to the Secretal'lat proposinc to
estabUsh or uae, reest&bUsh. or renew
an advisory coDllDlttee. The letter
shall include the foUowtne lDforma
tion:

(l) An exp1aD&tJon of why the com
mittee Is easentJal to the conduct of
....ency business and lD the pubUc in·
terest;

(ll) An explaDatlOD of why the com·
mittee's funet.loDl C&DDot be per·
formed by the acencY. another exist·
ing advisory committee of the acency.
or other means such as a public hear
ing; and

(iii> A descri:Jtion of the agency's
plan to attain fairly balanced member·
ship. The plan will ensure that. in the
selection of members for the commit
tee. the agency will conatder a cross
section of those dJ.reet.ly aflected, tn
tlerested. and qualified. as appropriate
to the nature and functions of the
committee. Committees requiring
technical expert.lse should inclUde per·
sons with demonstrated professional
or penonal qualWcaUoas and experi
ence relevant t.o the functions and
tasks to be performed.

(3) Subcommittees that do not func·
tion independently of the full or
parent advisory committee need not
follow the requirements of P8J'&C1'&phs
(b)(1) and (b)(2) of this section. How·
ever. they are subject to all other re
quirements of the Act.

(4) The requirements of paragraphs
<b)(1) and <b)(2) of this section shall
apply for any subcommittee of a char·
tered advisory committee. Whether Its
members are drawn tn whole or in part
trom the full or parent advisory com·
mittee. which functions independently
of the parent advisory committee such
as by making recommendations direct
ly to the agency rather than for con·
sideration by· the chartered advisory
committee.

§ 101-6.1001

(c) The secretariat w1l1 revtew thE
propoal and notifY the acency 01
GSA's views within 15 calendar daY!
of receipt. if possible. The agency heat1
retaiDI fiDal authority for estab1l&h1Dl
a particular advisory committee.

<d) The &pney shall notUy the Sec·
retariat In writing that either:

<1) The advisory committee is beinI
eatabllabed. 'nle fl11Da of the advison
committee c:barter as specified 1rl
1101-6.1013 aball be conaldered appro
priate written notification In this in·
ItaDce. The date of fWna' constJtu~
the date of establishment or renewal
The aaency head sb&ll then compl,
WIth the provisions of 1101-6.1009 fOJ
an establJahecl"advisory commJttee; or

(2) The advisory commtttee Is not
betDc est&bUabed. In this tnItaDee. tht
acencY Iha1l aIIO advise the Secretar·
lat U the apne:v head Intends to take
any further action with respect to tht
proPQleC! advisory committee.

(12 PR 45828. Dec. 2. 188'l. as amended at 5~

PR Cl215. OCt. 5. 1889]

'101-6.1008 The role or GSA.

<a) The functions under section 7 01
the Act will be performed for the Ad
JDinlstrator by the Secretariat. Thf
secretariat assists the Administratol
in prescribing &clm1nlstrative guide
lines and m&I1&I'ement controls for ad
visory committees, and assists othel
acencies in lmplementtnc and inter
pret.1Dl' these auidelines. In exel'Ciaint
mtemal controls over the manace
ment and supervision of the oper
ationa and procedures vested in eac!
aceney by section 8<b) of the Act &DC
by 1101-6.1009 and '101-6.1017 0
this rule. acencies shall conform t4
the .mdellnes prescribed by GSA.

<b) The Secretariat may reques
comments from acencles on manacE
ment cuidelines and polley issues 0
broad Inte~ency interest or appUCI
Uon to the Federal advisory commit
tee program.

(c) In advance of issuing 1n1ormll
guidelines. nonstatutory reponing rE
quirements. and administrative prOCt
dures such as report formats or aut<
matton. the Secretariat shall reque.
formal or informal comments frol
acency Committee Management Off
cers.
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and 737. and additional requirements.
if any. established by the sponsoring
agency pursuant to Executive Order
12674. the conflict-of·interest statutes.
and the Ethics in Government Act of
1978. as amended: and

(k) Unless otherwise specified by the
President. the preparation and trans
mittal of a follow-up report to the
Congress detailing the disposition of
the public recommendations of a Pres
idential advisory committee supported
by the agency. In accordance with sec
tions 6( b) of the Act.

(52 FR 45929. Dec. 2.188'7. as amended at 54
FR 41215. OCL 5. leeel

§ 101-6.1011 Responsibilities of the chair
person of &II independent Presidential
advisory commiU~.

The chairperson of an independent
Presidential advisory committee shall
comply with the Act and this subpart
and shall:

(a) ConsUlt witt. the Administrator
concerning the role of the Designated
Federal Officer and Committee Man
agement Officer,

Cb) Fulfill the responsibilities of an
agency head as specUied in paralr&phs
(d), (h) and (j) of 1101-6.1009: and

(c) Unless otherwise specified by the
President. consult with the Adminis
trator regarding the designation of an
agency or organization responsible for
implementing section 6(b) of the Act.

[52 FR 45929. Dec. 2. 1987. as amended at S4
FR 41216. OCt. 5. 1ge9)

']01-6.]013 Charter nlinr requirementa.

No advisory committee may operate.
meet. or take any action until Its char
ter has been filed as follows:

(a) Adviao7'1' committee ut4bliahed,
ued, reelta.bluhed, OT Tennoed bl' a.n
a.genC]l. The agency head shall fUe-

(1) The charter with the standing
committees of the Senate and the
Bouse of Representatives having le~is·

lative jurisdiction of the agency;
(2) A copy of the fUed charter with

the IJbrary of Concress, Exchance
and Gift Division. Federal Documents

GSA MANAGEMENT REGULATIONS

§ 101-6.1009

(d> The Secretariat shall assure that
follow-uP reports required by section
6<b> of the Act are prepared and trans
mitted to the Congress as directed by
the President: either by his delegate.
by the agency responsible for provid
ing support to a Presidential advisory
committee. or by the responsible
agency or organization designated pur
suant to paragraph (c) of t 101-6.1011.
In performing this function, GSA may
sOlicit the assistance of the Office of
Management and Budget and other
appropriate organizations, as deemed
appropriate.

[52 FR 45829. Dec. 2. 118'7. as amended at S4
FR 41215. OCt. 5. l1e9l

§ 101-6.1009 Responsibilities of &II apncy
head.

The head of each agency that uses
one or more advisory committees shall
ensure:

(a) Compliance with the Act and this
,part;

. D>l~uance of administrative guide
lines and management controls which
apply to all advisory committees esta~
lished or used by the agency;

<c>Designation of a Committee Man
agement Officer who shall carry out
the functions specified in section 8<b)
of the Act:

(d) Provision of a written determina
tion stating the reasons for closing
any advisory committee meeting to
the public;

(e> A review, at least annually. of the
need to continue each existing adviso
ry committee. consistent with the
public interest and the purpose and
functions of each committee;

(f) Rates of pay are justUied and
levels of agency support are adequate:

(g> The appointment of a Designated
Federal Officer for each advisory com
mittee and its subcommittees;

(h> The opportunity for reasonable
public participation in advisory com
mittee activities;

(i) That the number of committee
-ombers is limited to the fewest nec

ry to accomplish committee objec
.s:

(j) That the interests and affiliations
of advisory committee members are re
viewed consistent with regulations
published b)' the Office of Govern
ment Ethics in 5 CFR parts 734. 735.
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charter is filed. except that the secre
tariat may approve less than 15 days
when requested by the agency for
good cause. The 15-day advance notice
requirement does not apply to commit·
tee renewals. notices of which may be
published concurrently with the filing
ot the charter.

Cb) Commitue mfttin&71. (1) The
agency or an independent Presidential
advisory committee shall publish at
least 15 calendar dayS prior to an advi
sory committee meeting a notice in
the F'l:DEIW. RzGISTD. which includes:

(1) The exact name of the advisory
committee as chartered;

(in The time. date. place. and pur
pose of the meettnc;

<U1) A summary of the agenda; and
(iv) A statement whether all or part

of the meeting is open to the public or
closed. and U closed. the reasons why.
citing the specUi~ exemptions of the
Government In the Sunshine Act (5
U.S.C. 552(b» as the basis for closure.

(2) In exceptional circumstances. the
agency or an Independent Presidential
advisory committee may live less than
15 days notice. provided that the rea
sons tor doing so are included in the
committee meeting notice published in
the FEDERAL REGISTER.

[52 FR 45929. Dec. 2.198'1. as amended at M
FR 41216. Oct. 5. 1989]

§ 101-6.1016 [Resened)

§ 101-6.1017 Reaponlibilitin of the .,ency
Committee Manarement Officer.

In addition to implementing the pro
visions ot section 8(b) of the Act. the
Committee Management Officer will
carry out all responsibilities delegated
by the agency head. The Committee
Management Officer should also
ensure that section 10Cb). 12Ca) and 13
of the Act are implemented by the
agency to provide for appropriate ree
ordkeeping. Records includt:. but are
not limited to:

(a) A set of approved charters and
membership lists for each adVisory
committee;

Cb) Copies of the agency's portion of
the Annual Report of Federal Adviso
ry Committees required by paragraph
(b) of § 101-6.1035;

Section. Federal Advisory Committee
Desk. Washington. DC 20540; and

(3) A copy of the charter indicating
the Congressional filing date. with the
secretariat.

Cb) AdviloT)' commitue 8Peci/icaUJ/
direcud by law OT authorized bJ/ law.
Procedures are the same as in para
&T&Ph Ca) of this section.

Cc) PTuidenti4l a4viaoT)' commitue.
When either the President or the Con
I1'eSS establishes an advisory commit
tee that adVises the President.' the reo
sponsible acency bead Of. in the case
of an independent Presidential adviso
ry committee. the President·s designee
shall fUe-

C1) The charter with the Secretariat;
(2) A copy of the fUed charter with

the Library of CoDJn!SS; and
(3) If specifically d1rected by law. a

copy of the charter indicatiDa its date
of filing with the Secretariat. with the
standing committees on the senate
and the Bouse of Representatives
having legislative Jurisdiction of the
acency or the independent Presiden
tial advisory committee.

• 101-6.101-4 [Rese"ed)

• 101-6.1015 AdYiMry commiUft informa
tion which must be published in the
Federal Rerister.

(a) Commitue utabluhment, Tees
tablishment, OT ~etDaL C1) A notice
in the FEDERAL RJ:cISTER is required
when an advisory committee. except a
committee specifically directed by law
or established by the President by Ex
ecutive Order. is established. used. re
established. or renewed. Upon receiv
ing notification of the completed
review from the Secretariat in accord
ance with paragraph (c) of § 101
6.1007. the agency shall publish a
notice in the FEDERAL REGISTER that
the committee is being established.
used. reestablished, or renewed. For a
new committee, such notice shall also
describe the nature and purpose of the
committee and the agency's plan to
attain fairly balanced membership.
and shall include a statement that the
committee is necessary and in the
public interest.

(2) Establishment and reestablish
ment notices shall appear a.t least 15
calendar days before the committee
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(c) Agency guidelines on commJttee
management operations and proce
dures as maintained and updated: and

Cd) Agency determinations to close
advisory committee meetings as re
quired by paragraph Cc) of § 101
6.1023.

1101-6.1018 (R ';served]

• 101-'.101' Duties or the him_ted Fed
eral Officer.

The apney head or. in the cue of
an Independent Presidential advisory
committee. tbe Administrator aball
des11D&te a. Pederal officer or employ
ee. wbo may be either full-time or per
manent part-time. to be the Designat
ed Federal Otficer for ea.ch advisory
committee and Its subcommittees.
who:

Ca.) Must a.pprove or call the meeting
of the advisory committee:

Cb) Must a.pprove the agenda.:
(c) Must a.ttend the meetings;
(d) Shall adjourn the meetings when

such adjournment Is in the public in
terest; and

(e) Chairs the meetlnc when so dJ
rected by the &eeney head.

(I> The requirement In para.cra.ph
(b) of this section does not apply to a.
PresIdential advisory committee.

• 101-'-1020 (Raen-ed]

• 101-'-ltzl Publie participation in Myi
801'1 eoaunlttft meetlnp.

The agency head. or the chlL1rpel'BOD
of an independent PresidentiaJ adviso
ry committee. shall ensure tha.t--

Ca.) Each advisory committee meet
IDe is held at a. reasonable t.ime and In
a place reasonably accessible to the
public;

(b) The meeting room size Is suffi
cient to accommodate advisory com
mittee members. committee or lLIrency
staff. and Interested members of the
~ublic;

Cc) Any member of the public Is per
mitted to file a written statement with
the advisory committee; and

<d> Any member of the public may
spea.k a.t the advisory committee meet·
ing if the agency·s guidelines so
permit.
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§ 101-'.10%2 (Reaen-ed)

§ 101-6.1023 Procedures ror elGlinr an ad·
yilOry eommittee meetinr.

Ca) To close all or part ot a meetinl.
an advisory committee shall submit a
request to the qeney head or. In the
cue of an independent Presidential
advisory committee. the Administra
tor. citing the specific provisions ot
the Government In the Sunshine Act
(5 U.s.C. 552Cb» which justify the clo
sure. The request shall provide the
aceDey head or the Adm.In1strator suf
ficient time to review the matter an
order to make a determin&tlon prior to
pubUcation ot the meetinl notice re
quired by IIOl-6.1015<b).

(b) The weneral counsel of the
lLIrency or. In the case ot a.n independ
ent PresIdential advisory committee,
the general counsel of the General
services Administration should review
all requests to close meetinp.

(c) If the acene)' head or. In the cue
of an Independent Pres1dent1aJ adviso
ry committee. the Adm1n1strator
agrees that the request Is consist.eDt
with the provlaioDS in the Government
In the Snnsh1De Act and the Pederal
Advtaory COmmittee Act. he or abe
ahaI1 laue a determination that all or
part of the meetlDl be clOlled.

(d) Tbe aceney head. ,or the cba1r
pel'BOn of an Independent Presidential
advisory committee. shall:

(1) Ma.ke a copy of the determina
tion available to the pubUc upon re
quest: and

(2) State the reasons why all or part
of the meet1nlls closed. c1tlnc the spe·
clflc exemptions used from the Gov
ernment In the Sunah1ne Act in the
meeting notice publlahed in the PDJ:a.
AI. Ra;X8'l'l::ll.

• 101-&.1024 (R.erYd]

.101-e.IOZS RequlreDient lor .......tainl..,
....utes or ••_1'1 eollUllittee .....

(~ geney head or)n the cue
of~"dependent PfBRiential adviIo
ry committee. the chairperson aba1l
ensure that. detalled minutes of each
advisory committee meeting are kept.
The minutes must include:

(1) TIme. date. and place:
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(2) A Ult of the followiDl perIODS reauthor1r&t1on by law, may be rees-
whO were preaent: tabllabed by aD ...eDCY provided that

(n Advisory commlttee members and the aaeDCY complies under reneral
,talf: ...eDCY authority With the provisions

(11) Alency employees; and of 1101-6.1007.
(ill> Members of the public wbo pre- Cb> Advisory committees establlsbed

sented oral or written at&tementl; by the PreB1dent may be renewed by
(3) An eItlmated Dumber of other appropriate actlon of the PresldeDt

lIlemben of the public praent: and the fWDI of a new charter.
(4) An accurate ct.crlption of each cc> Advi8ol'1 committees authorized

matter diIcuI8ed and the resolution. it by law or establlahed or used by an
anY, made by the ","""Ittee of sueb aaeneY may be renewed. provided that
matter: and at least 30 but not more than 80 days

(I> Copies of each report or other before the committee term1nates. an
docUIDent received. AImed. or approved apncy head wbo mtends to renew a
by the committee. committee complies With the provt-

Cb) The cb&Irpencm of each advisory lions of 1101-6.1007.
commlttee Ib&U certify to the accura-
cy of all minutes of advisory commtt- • 1••-'-1_ (R.I!n'edl
tee meetlDp..1 1_ (.......1

• 10 112'1 Termination of u'rilory eo....
..au...

Ca) Any advisory committee lball
automaticallY terminate not later than
2 years after It Is estabUabed, reestab
lIahed. or renewed. unless:

(1) Its duration is othenrile provided
for by laW;

(2) The President or areney bead
renews It prior to the end of sueb
period: or

(3) The Prestdent or &Cency bead
term1nates It before that time by re
vottnc or aboUahiDc Ita estabUahment
authority.

Cb) U an acency head termlnates an
advtaory eommlttee, the ...eney aba11
notify the Secretariat of the effective
date of term.1natlon.

f 101-6.10%8 (ReR1'YeclJ

'10)-6.1029 Renewal aDd reeharterin& or
uyilory commlueea.

<a> Advisory committees speclflcally
directed by law:

<1> Wbose duration extends beyond
2 years shall require rechartering by
the filing of a new charter every 2
yea.rs after the date of enactment of
the law est&blLshlng the committee. If
a. new charter is not filed, the commit
tee Is not terminated, but may not
meet or take any action.

(2) Which would terminate under
the provisions of aect10n 14 of the Act.
and lor which renewal would require

.1.1....1031 A.....u to M~
...-.lU.ee dIanen.

Ca) Committea~¥ direcUd
bl' JAID or atdlacnVed bl' JAID; OT atab
lilMd bl' the Prai4eJ&t. The acency
bead aha11 be responsible for ensurin&
that any mtnor techD1eal cbances
made to current charters are consist
ent With the relevant statute or Exec
utive Order. When the Congress by
law, or the President by Executive
Order, cbanees the author1zlng lan
lU&Ce whleb has been the basis for es
tablisb1De an advtsory committee, the
acmcy head. or the cha1rperson of an
independent Presidential adVisory
committee. abaU:

(1) AmeDd thOR leCtloDl of the cur
rent charter affected by the new law
or Executive Order; and

(2) PIle the &meDded charter as spec.
Uiec:l In 1101-6.1013.

(b) CommUleu .atGbluha! OT vaed
bl' an cageR.CJI. The charter of an advi
lOry committee established under ren
eral &Cency authority may be amended
when an &Beney bead determines that
the existtnr charter no longer accu
rately refiects the objectives or func
tions of the committee. Changes may
be minor, such as revising the name of
the advisory committee, or modifying
the estimated number or frequency of
meetings. Changes may also be major
such as those dealing with the obJec
tives or composition of the committee.
The agency bead retains final author
tty for amending the charter of an ad
visory committee. Amend1ne any exist·


