
interdisciplinary approach with this program,

and have integrated both practical and

theoretical elements into course offerings.

Some ofour university 5 best professors wiY be

teaching through.fEC College lhnnedion, and

we think you will find their courses both

challenging and stimulating.

Dear Students:

I am pleased to have the opportunity to introduce to you

the Washington State University bachelor's degree program

in Social Sciences. We have taken an

Sincerely,

Our commitment to distance education grows

primarily]rom our outreach mission as a land­

grant university. In addition, we recognize that across the

cauntry, a growing number ofnon-traditional students are

seeking new ways to meet their educational needs. By

combining creative, dedicated instructors with cutting-edge

technology, we are now able to provide an outstanding

university education to students no matter where they live.

We lookforward to working with you as you pursue your

degree with us.

John C. Pierc!'

Dean, College ojIiberal Arts

Washington Stale Univc:rsity

ac e or 0 r S In oCla Sciences

Founded In 1890

Washington
State

University
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Bachelor of Arts in Social Sciences
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For more than a century, Washington State University

has offered strong and diverse programs. From its

founding in 1890, liberal arts and sciences have held

an important place in the curriculum. It is one of the

largest residential

universities west

of the Mississippi,

with approximately

15,000 under­

graduate and 2,000

graduate students.

The main campus

is located in

Pullman, with

branch campuses

in other areas

throughout

Washington. The main campus consists of seven colleges

and a graduate school.

The faculty of more than 1,100 includes a substantial

number of scholars vvith national and international

reputations. They are charged vvith the development

of instructional methods that will open students' minds

to the most recent knowledge and discoveries.

ADMISSION REQUIREMENTS

Note: Courses may be taken prior to admission. Studrmts

may enroU in the degree program or take selected ((Junes

for personal or jJrofessional growth. Studrmts considering

the degree program are encouraged to apply for admission

as soon as possible.

• Completion of the WSU admissions application

package with accompanying fee

• A minimum of 27 semester hours/40 quarter

hours of transferable college credit

• Official transcripts from all colleges attended

• A minimum of2.0 CPA (cumulative) or equivalent

Equipment needs

• A TV with a videotape player/recorder or access to

JEC Knowledge IVfor select courses

DEGREE REQUIREMENTS

• A minimum of 120 academic Stlllt'ster !HIlIiS of

credit is required for graduation,

• At least 30 semester hours must bc taken hom WSU.

• The minimum grade-point average r('qnircll lill

graduation is 2,0.
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• At least 40 semester hours Illust he uppndi'.isi()))

credits (courses Ilumbered 3()()-·!(j(!). ()f t!w",',

21 selllester hours must be in tlw ;lIl'd~ "l

'1S 1,'IIe'/' I 1/,1(/1\

24 I,IN, 1/" !lU/l1l

39 ViII, ,i, I !lUIIiITOTAL

/vIi 1/01 ({] L!ppl/ ! )ii!II/OII)

,),ingll' Sorial Sril'lIrl' i;(IIICl'nlmlioll

( I 5 ITNn ! )ivision)

COl 1n~nllation.

Swial Slil'lIt/' IkJm r! 11/1' II! I

BACHELOR OF ARTS DEGREE IN

SOCIAL SCIENCES

The Bachelor of Arts in Social Sciences degree
completioll program is designed primarily for students
who h<iVe completed the equivalent of the first two

years of college. This degree provides students with
multiple academic options and emphases in the social

sciences, while offering a broad background applicabk

to a variety of careers. The degree emphasizes an
interdisciplinary approach with options that include

UlUrse concentrations in:

• criminal justice

• sociology

• psychology
• allthropology

• history
• political science

• wotuen studies

Millor concentrations are available in many other

academic areas. A /()rmal minor in business

admill ist ration is also available.

Socilll Srienll' /)1'/Hlrlllll'lIl 2

Sorial SriI' IIIi' /)(/)(11111/(111 j

SOlilil SciI'll rl' Ucrtivl'.l

9 1/'!llIli,/I/(i/I/1

12 \/'1/1/1/,1 flOlilS

TOTAL (21 Upper Division) 39 1,'1/1,1/1'1 hili/!\
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67

82

90

90

3

Juvenile Delinquency 3

Law and Society 3
~ ~- -- ~ - -- -

Hispanic American Culture 3

Accessing Information for Research 3

Washington State University tuition is $165 per

credit hour, or $495 per 3-credit course.

Fees, books, materials and shipping are additional.

WST/MGT315 Women in Management

TUITION AND FEES

SOC362

SOC364

SPAN316

UNIV300

ACCREDITATION

WSU is accredited by the Northwest Association of

Schools and Colleges, the regional accrediting body

recognized by the U.S. Department of Education, and

The Council on Post-Secondary Education.

80

82

82

82

80

82

73

73

83

64

66

86

86

88

88

90

90

1

3

3

3

3 82

3

3

3

3

3

3

3

3

3

3

3

3

Credits Page

Criminal Law

Crime Control Policies

Rural Sociology

Population, Resources,

and the Future

BIOSIOI Direction in Biological Sciences

ENGL402 Technical and Professional Writing 3

Comparative Criminal

Justice Systems

ENGL/WST309 Women Writers

BIOS105 Biological Science Laboratory

Course Number I Title

Bachelor of Arts in Social Sciences

HD301 Families in Crisis 3 89

CRMJ320

CRMJ330

CR1~J405

ANTH350 Speech, Thought and Culture

I\lGT4!)O Personnel and Human Resources

Note on Course of Study: With Plan A, you are choosing

to take 24 credits within a single area. With Plan B, you

choose concentration credits from three different social science

areas (such as criminal justice, sociology, etc.)

POLS/WSf:',OS Gender and Politics

HIST331 Cultural History in Latin America 3 83

HIST341 Rome: Republic and Empire 3 84

HIST4l6 Civil War and Reconstruction 3 84

Management

ANTH316 Gender and Culture

GENST400 General Studies Portfolio

PSYCH/SOC3S0 Social Psychology

HIST422 History of the Pacific Northwest 3 84

HlST46H Hitler and Nazi Germany 3 84

MGT40 I Organi/ational Behavior 3 64

yIKTG477 Promotion Management

COURSE OFFERINGS

POLS402 Civil Liberties

PSYCH490 Cognition and Memory

socnl

SOC30[

r::

III

VI

GI
III

r::
GI

..
o

III

o
lit

GI

.r::
III

III

m

VI....
e(

...
o

40



"The quality of
education through
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and done more in this
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University
of

Delaware

Dear Student:

At the University ofDelaware, we recognize the importance of

education for personal and professional development. But we

also recognize that many students face numerous obstacles when

attempting to pursue a traditional campus-based degree program.

We are pleased that the University ofDelaware and.fEC College

Connedion havejoined forces to help you overcome those

obstacles. Through distance learning you now have the

opportunity to earn a bachelor ofsciena: degree in Human

Resources with a major in Hotel, Restaurant and Institutional

Management (HRIM) .

The Hotel, Restaurant and Institutional Management program

prepares students for careers in the hospitality industry, one of

thefastest-growing industries in the world. The curriculum

provides a solid foundation in liberal arts and business courses

as well as theory and skill-based courses pertaining to the hotel,

restaurant and related industries. It's a rigorous, intensive

program, inemporating practical work experience with high

academic standards. But our students find that their ejJm-ts are

worthwhile - University ofDelaware graduates are in demand

throughout the hospitality industry.

Distance learning opens the door to a vmiety ofeducational

opportunities. VW; invite you to join us in this exriting program

in Hotel, Restaurant and Institutional Management from the

University ofDelaware.

Sincerely,

Dene G. Klinzing Paul Wise

Dean, College ofHuman Resourres Dirertm; HRliV1 Program

University ofDelaware Univelsity oj'Dplmoam
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DEGREE REQUIREMENTS
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9 semester ho'Un

6 semester houn

47 sernts!n hmns

18 s('ml'ltl'l' hlmn

12·15 1('lnnl!'1 1/l1I1I~1

120 s('lnnll'!' hOlliS

13·15 .1l7llts!n houn

13·18 Sl'1I1I'It('l hOlliS

----_._--------~-------

/'vI({jol Hl'qullNnenl\

ADMISSION REQUIREMENTS

• SAT scores or successful completion of four

approved courses through University of Delaware

Continuing Education with a minimu~ GPA of 2.5

Humallilil's

,",'o(i(JI.\'lll'lI(('\

Unl1 JI'/llly Requl)1l!1ents

Equipment needs

Students participating in courses will need to have

access to the following:

• A TV V>;th a \ideotape player/recorder

Note: Courses may be taken prior to admission.

Students may enroll in the degree program or take selected

caurses for personal ar professional growth.

• Completion of a University of Delaware admissions

application package with accompanying fee

• Official transcripts from all colleges attended

• A minimum of2.5 GPA (cumulative) or equivalent

H/(II WI.I ([ lid Acco/( IIting Courses

A total of 120 semester credit hours is required to

complete this bachelor's degree program. Some of the

courses are required and some are electives. The

foJl()\\'ing requirements must be met in each category:

TOTAL

--- ~ ..•---------

/:,1('(11, '(I

• A millill1llm of SOO hours of work-related expericncc by

degTlT sceking students not currently employed in the

HOII·!. \{eslallli1l11 or Hospitality industry

• Stude\lts lllUst cumplete the first 90 or the lasl :\0
credits of the degree program with the LJ \liversit;.: uf

IkLmilre.

21,000 students

BACHELOR OF SCIENCE IN HUMAN

RESOURCES WITH A MAJOR IN

g-ilOTEiL. RESTAURANT AND

~1\lST~TU1f'HH\lAL MANAGEMENT

The Hotel, Restaurant and Institutional Management

(HRIM) program prepares students for careers in the

hospitality industry, which is expected to be one of

the fastest-growing industries worldwide into the next

century. According to the Bureau of Labor and Statistics,

hotel and restaurant management is now among the

"top fifty" occupations in the United States.

on-campus or 111

distance-learning

programs. Almost

all distance-Iearn-ing instruction is provided by full-time

faculty who are dedicated to academic exceJlence.

A private university with public support, the University

of Delaware is a land-grant, sea-grant and space-grant

institution with a rich 25O-year history. Its main campus

is located in Newark, Delaware, a suburban community

situated between

Philadelphia,

Pennsylvania and

Baltimore,

Maryland. The

university has eight

under-graduate

colleges offering

100 major

programs.

The university

continuously

reaffirms its historic

mission to provide

the highest quality

education for its

The curriculum consists of liberal arts, business and

specialized courses in technical applications for the hote!.

restaurant and related industries. Theory-ane! skill-based

courses are enhanced by an emphasis on practical work

experience. Careers available to HRIM graduates include

director-and/or managel'-level positions in a wide variety

of areas.



l'll(' l'niversitv of Delaware is accredited 1)\ tIl(' [\[iddle

Structured experience in a hospitalit\ industry

('l1\'ironment. At least I()O hours in pl,ulIInj activities

,lSsoci,lted with the management alld o[lcLl1ion of ,I

subsystelll of a hospitality property, (Col\l'<'work will be

(oll1pkted in conjunction with SOIllC of the other

required HRIM courses,)

The tuition rate is $!'i8:"J per three-credit COl\lse,

Students are required to completc two ten-daY

resident management institutes at the Ilt1inTsity's

l\('w,lrk, Delaware campus to ful1il! this requirement.

LlCh intensivc institutc provides opportunities for

cXpnie)lu' ill the oil-campus Food Servin' bhoraton,

;[1)(1,1\1 opportullitv to Iletwork with Llculrl, other

,llldelle, ,U1(] industry lTlelHorS,

hTS. hooks, materials and shipping COSI, ,Irc'

additional.

'-;LII, , \ssociatioll ofColkges alld LninTsiiies, tIlt'

II liLt! ;l<c]ediling hodv I'ecogni/cd bl tli,' IS

1,1!!!,J('lll oj FdllC'ltioll alld The C:Ollll,il "111"1';1-

TU5TION AND FEES

71)

71)

71)

71)

"1

Page

",J

",l

":>

",I

" 71.,

II 71,)

:~ 71

;) 71

·1 ; I.')

1-4 71

I-fi

Credits

HRIM 180* Introduction to Hospitality

HRIM 280* Property Management

HRIM 320 Hotel, Restaurant and General

Food Service Purchasing

HRlM Core Courses - 40 Credits

HRIM 380* Management of Lodgillg

Operations

HRIM 381 Management of Food and Beverage

Operations ;)

COURSE OF STUDY

HRIM 480 Human Relations in the

Hospitality Industry

HRIM 481 Marketing in the

Hospitality Industry

HRIM 482 Law of Innkeeping

HRIM 487 Management Systems in the

Hospit~llity Industry

HRIM 382 Managerial Accounting

and Finance

HRIM 488 HRIM Practicum [

HRIM 489 HRIr.1 PracticuJ1l II: Hospiulit\

Managcmeut Institute

Other College ofHUlllan Resources Courses - 7 (Tedi!s

\lTDT ~OO Nutrition Concepts

NTDT :~~l Quantitv Food Production

all d S(Tvice

I\'TDT :~~!) Llbo!;\Im: (II Qll,lll(itl F,l()(1

Prodllction <tlld Service
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current employer,

it's difficult to d
without a degree. Now

I ha~{)e tIle chance to
complete my degree at
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Associate of Arts

Welcome to the ColoradJJ Electronic Community College, an

organization created to offer you an Associate ofArts degree

through the Colorado Community College and Occupational

Education System (CCCOES). Instruction will

be provided via television, telephone, computer and other

communication technowgies. This degree will be offered throug

Arapahoe Community College, one ofeleven CCCOES Colleg~

and includes freshman and sophomore-level general education

courses that transfer toward the completion ofa Baccalaureate

degree. The AA degree of the CowradJJ Community Colleges is I

low-cost, high-quality, accredited degree that offers variety,

flexibility and a learner-centered curriculum. Every course guil

clearly informs you of the potential learning outcomes you can

expect from your investment.

We offer credit for prior learning, portfolio assessment of life

experiences and transfer credit to help you on Jour way to

completing the degree. We understand how ymlr experiences in

school and work add richness to the education environment, b(

for you and your classmates. * believe the acc will bring y(

even more valuable experiences <m'th fellow students and facult

from all walks of life.

Dear Colleague:

Ourfaculty are trained to advise and assist distance learners (

well as traditional college students. You will mjay a customize(

and relevant undergraduate e4ucation paced to suit your busy

life. We are confident yml will find this degre£ program

stimulating and satisfYing while it enhances opportunities in

your career and educational development.

We wok forward to having you as a member of the CECC team

Mary Beth Susman, Ph.D.

Executive Director

Colorado Electronic Community College

Colorado
Electronic

Community
College

Arapahoe
Community

College
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In 1994, the Colorado Community College System

formed an organization called the Colorado Electronic

Community College (CECC) to deliver via distance

education the complete Associate of Arts degree offered

by our I I accred­

ited Community

Colleges. CECC

is an umbrella

organization that

has selected award­

winning faculty

from all of its

colleges to deliver

instruction in

a collaborative effort with the JEC College Connection.

The Colorado Community College System is the

largest and fastest growing higher education system in

Colorado, offering a learner-centered education to more

than 100,000 student., enrolled throughout its 11

colleges. Students enrolled with CECC will receive their

Associate of Art., degree from Arapahoe Community

College, one of the system accredited community

colleges.

DEGREE REQUIREMENTS

A minimum of 60 semester hours of credit is required

for graduation. A minimum of 15 credits must be earned

through this program.

The student must have a cumulative grade point

average of 2.0 and receive a grade of "e" or higher on all

courses counting toward the general education core

curriculum.

CECC requirements for the Associates of Arts Degree

may be fulfilled through CECC classes or through courses

from accredited colleges and universities which meet the

following guidelines.

Core Studies Requirements:
34 semester hours

I. English/speem - Total 9 hours

English Composition - ENG121 3 credit hours

Most college-level English composition courses

fulfill this requirement. (Please note: the CLEP

General Exam, English Composition with Essay with

a score of 520 or higher awards three semester

hours and will satisfy the ENG121 composition

requirement. )

)it
III

III

o

'"
II..
It

o...

....
III

Colorado community colleges have forged a unique

common general education core curriculum that

transcends local communities and is completely portable

and transferable to all public four-year colleges in

Colorado, and to many other colleges in the U.S.

Advanced English Composition -ENG122 3 credit hours

This requirement may be fulfilled with advanced

English Composition courses. Other upper division

courses from English department<; are also

applicable.

Communication Skills - SPE115 3 (redit hOllrs

Math

College level mathematics courses at or above

the level of college algebra will apply. Most college­

level statistics courses apply. Pre-college Algebra or

remedial mathematics are not applicable.

Science

A.ny college-level natural science course with a

laboratory component can be applied to this

requirement. Examples of natural-science areas of

study are astronomy, biology, chemistry, ecology,

engineering, geology and physics.

Speech courses, such a<; Principles of Speech or

Public Speaking will fulfill this requirement.

II. Math and Science - Total 7hours

ADMISSION REQUIREMENTS

Colorado community colleges are open-door insti­

tutions, which means that the colleges admit anyone

16 years of age or older. A high-school diploma or

GED is not required for admission.

The Associate of Arts degree is college-level work.

Skills assessment testing and credit for prior learning

are available to help students judge college-readiness.

Financial aid is available for eligible students. For

more information regarding these services and

others, call 1-800-777-MIND.

Equipment needs

Studcnt~ participating in courses will need to have

access to the following:

• A TV v"ith a videotape player/recorder

~.~ e_A_cc_e.ss_to_a.c.o.m_p.u.te.r.Wl_.th_m_o.d.e.m.fo.r.se.l.e.ct.c.o.u.r.sc.s••••••••••••••••••_
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I'Hll12 Ethics

9 Credits/mill 2 Disciplines

Total. Core Shldies

,< .',•••., ::'
,i'u..';:"", t; ..)

Total Social and Behapioral Sciences

III \! l:! I Sune\ of Humanities I

Hl\1122 SUI\CY of Humanities J[

Total, Humanities

TIdal. t7ectil les

1JL!(J2 l\Ltstcrpieces of Literature II

HIS 1() 1 \\btnll Ciyili/atioll

TOTAL CREDITS REQL7RED

HIS 102 Western Ci\'ilization II

POSIII American GOHTnment

S()(: 102 Inlrocluction to Sociology II

PSll01 General Ps'\chologyl

PSY102 General PS\'chology II

SOCIOI Introcluction to Sociology I

Nine Creditsf1"01Il 2 disciplines

EC()~ I () Prillciples of ,\lacroecunoIllics

1'):< ):.!02 Prill(ipks of \licroeco!1omics

,\:\'11 () I Cultmal Anllllopolof.!,'

",l

t) --,)
,t 1.1

Credits Page

"

)1 1 \ :...;' 't lSI ics

i , ,lIll IjHhlll( )11 Il

,~\J, 1 ~~\ 1 , <. (}JIlp()silioll

COlJRSf:: OF STUDY

Associate of Arts

!( 1 lei

---------------_~\V"!'I:~,~,.,~~...z__••FfVf'!,~J;••••••••••••

(:H:(' CllITCllth offers a 11I1111ber of general education

(lIlll-;<', :tIlt! \I'ill c()lltinue to illcrease its course ofkrillg,

(';l(lJ "'11W,ll'I, "Jot a]] of the f()l1owing arc presentlv

lIll('I('d 11111 ,,11 :tl(' l'mjcc\c<! to lw offewd within tl\('

(;raduat ion from CECC with an Associate of Arts

degree requires the aCClllnlllation of a minimum of ()O

(Tl'dit hour"

,\1\\ colkg,'-k\cl courses tr;\I\sferable to CECC's

,\S,()(i;lleS of :\\b degree call he used to accumulate the

11('(e"all gen(Tal elective crcdits.

V General Electives - Total 26 hours

IV Humanities - Total 9 hours

i\lusl include ;\tlcast two disciplines, This requirement

is satisfied hv courses in an, communication, theatre.

f()reign languages, music. humanities, philosophy

allCl li(naUlre (in big/ish or othrr languagel).

111. Social and Behavioral Sciences - Total 9 !!Oun

:VIl1st include at least two disciplines. Courses which

meCl this requirement are f()lInd in the f()Jlowing

;lIeas of stlldy: anthropology, economics. geograpll\',

historv, political science, psycholol-,')', and socio!ol-,""
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career success.

Dear Student,

Your decision to pursue yourAA degree via distance learning

hp-s•catapulted you into an enterprisefilled with work, anxiety

and opportunities. You must be congratulated for your

"right" decision. No doubt your decision was one that

you pondered and weighed in favor ofthe long-term

benefits that await you. Yet, you probably realized the

effort and sacrifices that will have to be endured as

you travel this road toward your educational and

Achieving one's educational goals is typically not done

alone. The assistance offamily, friends and colleagues

is essential. Equally as important is the support that we

as a college can provide. As you endeavor to complete

each distance learning course, there will be temporary obstacles

to overcome. If needed, Seattle Central distance learning advisors

and staffare available to review your situation and assist you

to ensure your academic success.

Sincerely,

We welcome you to Seattle Central Community College. We are

the central campus of the Seattle Community College Distrid.

V\te look forward to sharing your educational accomplishments

in the coming years.

A. Barretto Ogilvie, Ed.D.

Dean/Administratm; Distance Learning

Seattle Central Community College

Founded in 1967

Seattle
Central

Community
College
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Associate of Arts
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COURSE OF STUDY

Basic requirements: 20 Quarter Credits

Credits Page

In its 28-year history, Seattle Central Community

College has established a reputation for educational excel­

lence and innovation. Located in Seattle, Washington, it is

one of the largest colleges in the state, with an enrollment

of nearly 10,000 students.

Sixty percent of Seattle

Central's students are

taking freshman and

sophomore level classes

with plans to complete a

bachelor's degree at a

four year school. Each

year, the college transfers

one of the largest

number of students in

the state to Washington's

four year institutions.

General Education Core

Written Communications

ENGI0l Composition

ENG102 Composition

Q!mntitative Skills

MAT105 Elementary Functions

BUS210 Business and Economics Statistics

Humanities

ENG131 Introduction to Poetry

ENG135 Introduction to Literature

PHI215 Introduction to Ethics

HUMll 0 American Cinema

Natural Science

10

5

5

10

5

5

15

5

5

5

5

15

72

73

75

61

74

74

86

72

:a-
U!

U!

o

"
III...
It

o
•

.....
U!

ASSOCIATE OF ARTS DEGREE PROGRAM ASTlOO Astronomy 5

ANT202 Cultural Anthropology 5 82
- ---_._---_._-_.- -,-- ~ - ,.".- --_._-- .- -,--_.'-,'.. '-'-- -_._---- --_._._-_._.,. --,-- ---_._.__.- ---_._--_._,- -,-_._._-_.-- --,.. _.-.__ .- -- -

HIS210 The Far East in the Modern World 5 83

POLl 02 American Government 5 86

PSYllO General Psychology 5 88

PS\'207 Developmental Psychology 5 88

PSY215 Abnormal Psychology 5 88

SOC2.;;O Marriage, Family and Intimate

Relationships 5 90

Electives 25

Ifyour ultimate goal is a four year degree, the associate

of arts degree will provide you with freshman and sopho­

more level classes that may transfer into a four year

college curriculum. Should you decide to continue your

education through a university affiliated with JEC College

Connection, talk to an advisor to find out about course

transfer acceptance.

ADMISSION REQUIREMENTS

• High school graduate or equivalent, or you

must be at least 18 years of age.

• Satisfactorily complete 4 courses thro~gh the

SCCC Distance Learning Program.

ENV150 Environmental Issues and Problems I 5

Social Science: 15

(Jwose one rourse each in 3 out of5 areas to study.

81

These may be taken from the above courses if not used

for requirement.,. Other options include work experience,

study abroad and optional on-campus summtT institute.

Equipment needs

Students participating in courses will need to have

access to the following:

• A 1V with a videotape player

TOTAL CREDITS 90

TUITION AND FEES

DEGREE REQUIREMENTS

• 2.0 GPA including grades transferred from other

institutions

The current tuition rate is $370 per course. Fees,

books, materials and shipping costs are additional.

ACCREDITATION

SCCC is accredited by the Northwest Association of

Schools and Colleges, the regional accrediting body

recognized by the LJ .S. Department of Education and

The Council on Post-Secondary Education.

• A minimum of 30 credits, including the final

quarter, completed with SCCC.

IJ... _____
b'



Certific:ate Programs
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59

50

.'19

3

3

3

3 58

3

3 58

Credits Page

Credits Page

Credits Page

...............................................

Using the Internet in Business

Collaboration through

Communication: Team Effectiveness 3

BC561 Emerging Communications

Technologies in the Workplace

General Education Core

BC592

General Education Core

BC528 Perfecting the Presentation:

Theory and Practice of Excellent

Presentation Speaking

BCSII Understanding the Human

Communication Process

General Education Core

BC533 Communication Ethics

ADVANCED ORAL AND WRITTEN

COMMUNICATION SKILLS

CERTIFICATE

BC531 Dynamics of Person to

Person Communication

BC525 Effective Oral and Written Business 3 50

Communication

BCS4l

Fees. books, materials and shipping are additionaL

BUSINESS TECHNOLOGIES

CERTIFICATE

......................................... __ .--.. ---- -- -- -- -- ..

ORGANIZATIONAL COMMUNICATION

CERTIFICATE

Tuition for International University is S475 per 3

semester credit hours, plus a Computer/Listserv

(e-mail) fee.

International University has a Category II

Authori/ation from the Colorado Commission of Higher

Education. IU is presently seeking accreditation from the

North Central Association of Colleges & Schools.

TUITION AND FEES

ACCREDITATION
:J I

3

3

Credits Page

• Internet e-mail and access to the World 'Vide Web

* Students in BC322, BC625, BC628 need access

to video equipment and a variety of speech aids.

Equipment Needs

Students participating in courses will need to

have access to the following:

• A TV with a videotape player/recorder or access

to Knowledge TIl

• A 386 or 486 IBM-compatible or Macintosh

computer

• Minimum 14.4 KBPS modem

The International University offers several Certificatt>s

of Specialization. The curriculum is designed so students

can take individual courses intended to upgrade the skills

critical to getting ahead in business today. The eight week

courses can be

combined to earn

Certificates and

ultimately a degree.

If you successfully

complete all courses

in a "cluster" for

credit, you earn

a Certificate of

Specialization in that

area. A Certificate,

while not a university

degree, represents a significant academic

accomplishment and documents your expertise to

employers.

BC352 Fundamentals of Business Writing

BC322 Public Speaking

General Education Core

ORAL AN D WRITTEN

COiVIMUI\!ICATION SKILLS

CERTBFiCATE
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Certificate Programs
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This certificate in Early Reading Instruction helps

educators discover new approaches to a significant issue

in today's classroom - developing literacy in children.

With this certificate, educators learn about innovative

techniques for

classroom

teaching. The

graduate level
credits may be

applied toward a

Master's degree

program or to help

fulfill local and

state certification

requirements.

This certificate

program is recom­

mended for

elementary level teachers. These courses

can enable teachers to apply current philosophies and

strategies as they tutor young children in reading.

Literacy development and remedial techniques are
examples of topics included in the courses. An

undergraduate degree is required.

Equipment Needs

Students participating in courses will need to have

access to a 1V with a videotape player/recorder or access

to JEe Knowledge TV for select courses.

CERTIFICATE REQUIREMENTS

TUITION AND FEES

Tuition for University of Colorado at Colorado Springs

is $~50 per 3 semester credit hours.

Fees, books, materials and shipping are additional.

ACCREDITATION

University of Colorado at Colorado Springs is

accredited by the North Central Association of Colleges

and Schools, the regionally accrediting body recognized

by the U.S. Department of Education and The Council

on Post-Secondary Education. The School of Education

is also accredited by the North Central Association

of Teacher Education and the Colorado Department

of Education.
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RDG504 Teaching Reading in the Elementary

School 3 67

RDG509 Facilitating Reading Development

in the Kindergarten and

Preschool Classroom 2 67

RDG510 Informal Diagnostic and Remedial

Techniques of Reading 3 67

Additional Graduate Coursework:

RDG515 The Reading-Writing Connection 3 67

b

Required Coursework:

Admission Requirement:

COURSE OF STUDY

General Education Core

8 semester credits

Undergraduat!' degr!'!'

Credits Page

"Literacy is going to become

more and more important as we

enter the year 2000 and beyond.

I think a class like Teaching

Reading in the Elementary School

urill really give me the opportunity

to share information that can

truly make a d~lference."

- Lh Barham Swahy, Ph./), , f'mfi'ssUl

Hady Rmdill,!!; II/stll/ltil))/ Cntifimt!'

UnivI>l:\'ily 11/ (,/i/O/{{r/II at CII/O/{{r/II .'l/J1ing\
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"After work,
sometimes

I'm just too
tired to

watch a
class. I can watch it on
tape the next day, or the

day after that. That
.flexibility is a key

f!if)!fnen/ l~n favor ~t'

J j ()olle(~y; Con,nection. "
c_

Your College Connection
;, .... -'l}' .. "
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Accounting

AC320a Principles of Accounting I

3 Semester Credits Tuition: $555 (In Colorado: $591) Regis University
An introduction to basic accounting principles and procedures for sole proprietorship, partnerships and

corporations. Upon completion of this course students will be able to interpret and use financial accounting

information effectively by understanding how accounting data is gathered, processed, and how accounting

reports are prepared.

AC320b Principles of Accounting IT
3 Semester Credits Tuition: $555 (In Colorado: $591) Regis University
A continuation of the introductory course to basic accounting principles and procedures for sole proprietor­

ship and corporations. Upon completion ofAC320b, students will be able to interpret and use accounting

information effectively by knowing how accounting data is gathered and financial reports are prepared.

Prerequisite: Satisfactory compktion ofAC320a.

BA430 Business Fmance (Corporate Financial Policy)
3 Semester Credits Tuition: $555 (In Colorado: $591) Regis University
This course emphasizes the diverse responsibilities of a financial manager, from determining the optimal

sources of funds for a business enterprise to deciding the optimal use of assets in which that capital is invested.

Financial tools discussed include capital budgeting, present value analysis, the mechanics of stock and bond

issuance, receipt and disbursement of funds, credit management and inventory control. All of these
functions are studied in light of the need to balance the components of profitability and risk. The course

also teaches the use and interpretation of financial statements in assessing a firm's financial performance.

Prerequisites: Principles ofAccounting I and II

Business Communication· Undergraduate Level

BC345 Organizational Communication

3 Semester Credits Tuition: $475 International University
This course reviews the development of organizational communication theory and how that theory is

applied within complex organizations. An analysis of the structure and function of communication are

central to the discussion of the role of communication in designing and operating effective organizations.

The focus is on information flow through organizational structures, both formal and informal networks;

organizational cultures, and external and internal organizational communication. The impact of new

communication technologies will be discussed within the structure of organizational communications.

BC350 Human Communication

3 Semester Credits Tuition: $475 International University
Understanding the complex processes underlying human communication helps students find better ways to

communicate effectively. Human communication occurs in both individual and social contexts. Careful
research into communication has provided principles that provide a framework for understanding how we

communicate. This course examines the complex process related to human interaction through communication.
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BC352 Fundamentals of Business Writing
3 Semester Credits Tuition: $475 International University

Improve your business writing skills by learning the effective components of persuasive business

communication, including: I) Organizing and developing principles, 2) Effective word choice and sentence

structure and 3) Appropriate tone and style. You explore a broad range of topics-from resume
development to writing business plans-to help you write better business documents.

BC355 Oral and Written Business Communication
3 Semester Credits Tuition: $475 International Univmity

Communication patterns and usage effective in business settings move beyond basic oral and written skills.

Principles of communication allow deeper understanding of communication patterns. Practice in identifYing
different types of audiences builds competence in targeting communication for increased effectiveness.

BC360 New Communications Technologies
3 Semester Credits Tuition: $475 International University

Receive an introduction to the technologies that affect the creation, content and flow of information \\-ithin

and between organizations. The beginning of the course focuses on technological functionality such as

analog and digital switching, the characteristics of voice, data, image and video information, and such basic
concepts as switching, transmission, signaling and multiplexing. The course presents both on-premises and
off-premises systems for handling the different types of communication traffic-for example: telephone,

data, video teleconferencing, e-mail, and computer-aided conferencing. Other discussion includes how the

adoption and use of technologies are shaped by the characteristics of the technology, social practices,

economic considerations and policy issues.

BC362 Ethical Issues in Communication

3 Semester Credits Tuition: $475 International Univmity

The principles of ethics developed in philosophy are not isolated from the real world, but are reflected in

the values that guide communication among people. Students study ethical theory and a variety of ethical
decision making processes through case study examination. Review the application of ethical principles in
communication through case studies of interpersonal, small group, organizational and public
communication processes.

BC460 Using the Internet

3 Semester Credits Tuition: $475 International University

A case study approach examining how, when and why the Internet is used for business transactions. This is a

case study approach to the discussion of the decision making that contributes to businesses using the

Internet. From an organizational perspective, the financial, marketing and organization impact of conducting
business on the Internet provides students with the critical knowledge for decision making.

BC465 Negotiation and Conflict Resolution

3 Semester Credits Tuition: $475 International Univmity

Learn the theory and implementation strategies of negotiation. This course will examine interpersonal

communication and business management practices in which negotiation strategies build relationships to
manage difficult business situations and to resolve intra-organizational conflict. Effective negotiation skills
can improve problem solving and conflict resolution skills.
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Business Communication· Graduate Level

BC500 Research Methods for Graduate Study

3 Semester Credits Tuition: $475 Internatiunal University

Investigate theories and methods related to conducting research. Develop an understanding of the principles

of conducting research and analyzing research findings to help you conduct research project, and write
papers.

BC511 Understanding the Hwnan Communication Process

3 Semester Credits Tuition: $475 Internatiunal Univmity

Find better ways to communicate effectiv~lyby understanding the complex processes underlying human

communication. Human communication occurs in both individual and social contexts. Careful research

into communication provides principles that offer a fi'amework for comprehending how we communicate.

You explore the complex plocess related to human interaction through communication.

Course Descriptions

Technological Solutions in Business

3 Semester Credits Tuition: $475 International University

Students will build on the knowledge they have gained from BC360 and learn the techniques of systems

analysis and design as utilized in telecommunications. Students ",rill gain an understanding of engineering

techniques including queuing/ traffic theory and appreciation of the tradeoffs between switching and

transmission in network design. The course will focus on how to conduct an internal "market study," how to

prepare a Request for Proposal ("RFP") and how to analyze vendor responses. Students will use this

knowledge to analyze a real world problem such as the design of an incoming call management system for

a catalog company.

Managing Electronic Networks

3 Semester Credits Tuition: $475 International University

Managing electronic communication and information networks have become important components of

today's businesses. This course will review management theory and practices as they relate to mediated,

electronic networks.

BC470

BC475

BCOMM3333 Business Report Writing

3 Semester Credits Tuition: $465 Oklahoma State University

Fundamentals of writing business reports, including coverage of mechanics, content and structure of

business reports. Practice in writing business reports. Students must have access to a typewriter or a computer

with a printer. There are 16 assignments.

Prerequisite: 6 hours ofEnglish.

At this time, consortium certification for financial aid is not available from osu.

BC531 Dynamics of Person-to-Person Communication

3 Semester Credits Tuitiou: $475 Internatiunal University

The most frequent and fundamental communication is between individuals. Excellent communicators

understand and use different modes of person-ta-person communication in developing, maintaining and

closing relationships. Learn how building relationships, listening as a communication skill, and improving

the clarity of communication all contribute to the dynamics of interpersonal cOlllmlll1ication.
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Course Descriptions
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BC533 Communication Ethics
3 Semester Credits Tuition: $475 International University

What are responsible ways to use communication skills? The principles of ethics developed in philosophy
are not isolated from the real world, but are reflected in the values that guide communication among

people. Review the application of ethical principles in communication through case studies of interpersonal,
small group, organizational and public communication processes.

BC541 Team Effectiveness
3 Semester Credits Tuition: $475 International University

Communication is a key to managing effective work teams. Discover the qualities and characteristics of
effective teams by studying: I) the application of theories ofteam communication, 2) the stages ofteam
development, 3) strategies for overcoming barriers to productivity, and 4) managing and evaluating team
dynamics, team decision-making processes, team leadership and motivational strategies.

BC561 Emerging Communications Technologies in the Workplace
3 Semester Credits Tuition: $475 International University

Receive an introduction to the technologies that affect the creation, content and flow of information within
and between organizations. The beginning of the course focuses on technological functionality such as
analog and digital switching, the characteristics of voice, data, image and video information, and such basic
concepts as switching, transmission, signaling and multiplexing. The course presents both on-premises and
off-premises systems for handling the different types of communication traffic-for example: telephone,
data, video teleconferencing, e-mail, and computer-aided conferencing. Other discussion includes how the
adoption and use of technologies are shaped by the characteristics of the technology, social practices,
economic considerations and policy issues.

BC562 Creating Business Solutions with Telecommunications Technologies
3 Semester Credits Tuition: $475 International University

Build on the knowledge you have gained in course BC561 and learn the techniques of systems analysis and
design as used in telecommunications. You gain an understanding of engineering techniques, including
queuing/traffic theory, and an appreciation of the tradeoffs between switching and transmission in network
design. You also learn how to conduct an internal "market study," how to prepare a Request for Proposal
("RFP") and how to analyze vendor responses. Use this knowledge to analyze real-world problems.

BC590 Current Issues and Readings
3 Semester Credits Tuition: $475 International University

Discuss current issues in human aJ,ld electronic communication, and consult readings in both historical and
contemporary literature on communication. You review communication theory and the chronological
development of the communication discipline, and also probe contemporary issues that affect the study of
business and professional communication. Interviews. round table discussions and lectures illuminate current
topics in communication in the area of business, public sector activities and the academic world. You receive
a basis for understanding communication as a discipline and the influences of communications technologies
on human communication through critical analysis of readings along with extensive reading of the literature.
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BC592 Using the Internet in Business
Semester Credits Tuition: $475 International University

This course focuses on the application of the Internet in business. A case study approach is employed to

illustrate "real life" examples of how and why business enterprises are using the Internet to add value.
Though students are expected to use the Internet for class assignments, the discussion will center on broader
organizational, financial and communication topics. Specific topics that are covered include: marketing
and sales, customer service, human factors, financial decisions and transactions, and organizational

, communications and change.
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Course Descriptions

BC625 Advanced Oral and Written Business Communication

3 Semester Credits Tuition: $475 International University

Communication patterns and usage are effective in business settings. Move beyond basic oral and written

skills to advanced skill building in speaking and writing. Principles of communication provide a deeper

understanding of communication patterns. You practice identifYing different types of audiences to build

competence in targeting oral and written communication for increased effectiveness.

BC628 Perfecting the Presentation

3 Semester Credits Tuition: $475 International University

This course is for students who have already mastered basic speaking skills. Learn the conceptual and

practical tools necessary for preparing, organizing and presenting polished and professional speeches.
Participate in demonstrations and discussions concerning the development and use of media that support

and enhance the presentation of information. Examine strategies and techniques for presenting complex
technical information.

BC680 Capstone Course

3 Semester Credits Tuition: $475 International University

Integrate your new knowledge and skills of Business Communication. The purpose of this seminar is to help

you develop a "big picture" view of how your courses logically fit together into a consistent framework. Based

on this analysis, you create and implement a "plan of action" for applying your academic knowledge and
skills to your professional and personal pursuits.

Business Law

BA481a Business Law I

3 Semesu'Y' Credits Tuition: $555 (In Colorado: $591) Regis University

This is an introductory course in business law that places an emphasis on three major areas: (I) An overvie\\

of the law and legal system that introduces the student to civil dispute resolution, criminal law, tort law and

the Uniform Commercial Code; (2) Contracts, which covers topics as contract formation, written agreements

performance of the contract and contract remedies; (3) Sales, examining sales contracts, remedies,
warranties and product liability.

BUSL3213A-V Legal and Regulatory Environment of Business (From the telecourse "Business and the Law")

3 Semester Credits Tuition: $465 Oklahoma State Universil)

General concepts regarding the nature of the legal system, ethical issues in business decision making,

dispute resolution processes, basic constitutional limitations on the power of government to regulate

business activity, the nature of government regulation and fundamental principles of tort and contract law.
At this time, consortium certification for financial aid is not available from OSU

Business Law. Graduate Level

BL619/PAD519 Legal & Ethical Dimensions of Administration I

3 Semester Credits Tuition: $650 University ofColorado at Colorado Springs

Provides understanding of the private and public law essential for graduate study in business and public
administration.
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61

Business Research

BA488 Introduction to Business Research

3 Semester Credits Tuition: $555 (In Colorado: $591) Regis University

In this course students will be required to prepare a detailed research proposal for an actual or desired area

ofresearch in the business field. Students will learn about problem identification, research design, data

collection, analysis and interpretation, research methods and techniques and how to present the results

of research.
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Business Research· Graduate Level

PAD528 Research Tools for Managers
3 Semester Credits Tuition: $650 University ofColorado at Colorado Springs

This course is designed to help managers become informed consumers of research, technology and statistics.

Students will learn how and in what circumstances research can assist them in making decisions. They will

learn how to conceptualize their research question and review existing research through library databases

and the Internet. Students will learn how to select an appropriate design and sample, how to develop and
carry out surveys, focus groups and interviews, and how to analyze resulting data.

Economics

BUS210 Business and Economic Statistics (From the telecourse "Against all Odds")

5 Q}tarter Credits Tuition: $370 Seattle Central Community College

Statistical methods and application to business and economical data.

Prerequisite: MAT101 or MAT156.

EC0201 Principles of Macroeconomics (From the telecourse "Economics U$A")

3 Semester Credits Tuition: $360 Colorado Electronic Community College/Arapahoe Community College

Presents an overview of the American economy, stressing the interrelationships among the consumer,

business and government sectors. Analysis of savings and investment decisions, underemployment, inflation,
national income accounting, Federal Reserve System and the money and banking system.

Prerequisite: College-level reading and witing skills.

EC0202 Principles of Microeconomics (From the telecourse "Economics U$A")

3 Semester Credits Tuition: $360 Colorado Electronic Community College/Am/lahoe Community College

Analyzes the firm as it relates to the economy as a whole and economic issues. Students construct and study

several economic models related to the firm: perfect competition, monopoly. oligopoly, and monopolistic
competition.

Prerequisite: College-level r-eading and writing skiIL~.

ECONl51 Introduction to Microeconomics

3 Semester Credits Tuition: $585 University ofDelaware

Supply and demand concepts introduced with basic graphical tools of economic analysis. Models of perfect
competition and imperfect competition are used to examine the determination of product price and
quantities. Current microeconomic issues such as the effects of government regulation and environmental
problems are examined.
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Course Descriptions

Finance. Graduate Level

Capstone: Business Administration

3 Semester CJf(lits Tuition: $555 (In Colorado: $591) Regis University

Provides the culminating experience of the major, focusing on integration and application of theory
through research.

PlPrequisites: Student rIIlllt be rf(llsified as a senior (degree plan must have 92 ireilit hours, of which 21 hours are of

U1ifNr divisioll). This mlllll' is only for Business Administration majors.

ECON3613VX International Economic Relations

3 Semester Credits Tuition: $465 Oklahoma State University

International trade and finance; international economic organizations; and the foreign economic policy of
the U.S.

Premquisitp: 3 credit hours in economics.

At this timp, consortium certification forfinancial aid is not available from osu.

ECON152 Introduction to Macroeconomics

3 Semester Credits Tuition: $585 University ofDelaware

Topics include the determinants of unemployment, inflation and national income. Also analyzed are policy

issues relating to how the government can alter unemployment and inflation through control of

government spending, taxes and the money supply. Special topics include wage and price controls and
international trade.

Prerequisite: ECON151 Introduction to Microeconomics.

ECON2023V Introduction to Microeconomics (From the telecourse "Economics U$A")

3 Semester Credits Tuition: $375 Oklahoma State University

Goals, incentives and outcomes of economic behavior with applications and illustrations from current social
issues; operation of markets for goods, services and factors of production; the behavior of firms and
industries in different types of competition; and income distribution and international exchange.
Prerequisite: Introduction to Macroeconomics.

At this time, consortium c.ertification for financial aid is not available from osu.

FIN619/PAD518 Financial Reporting and Management

3 Spmester Crpdits Tuition: $650 University of Colorado at Colorado Springs

The process of creating value through raising and allocating funds is the heart of managing organizations.

Topics include analyzing and interpreting financial statements for making effective decisions, budgeting and

planning as key methods for influencing organizations through resource allocation and control and the

process of raising funds in the capital markets. Each topic will include examples from the public, nonprofit,
and business sectors showing similarities and differences among them.

BA493

BA495e/PL495e Ethical Decision Making in Business

3 51emester Credits Tuition: $555 (In Colorado: $591) Regis University

This course will examine what ethics is, and then apply sound ethical thinking to a range of business issues

such as gOHT11l1lent regulation, advertising, workplace rights and responsibilities, international business, tht

ellects of business decisions Oil the environment as well as computer and accounting issues.

VI

I:

o

GI
VI..
:::I

o
\I

..
'"VI

GI

"

62


