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The basics: Get online 

The first step in building your online presence is to get yourself a space on the 
web. There are two ways to do this:

1. Use ready-made sites which provide all the elements of a website in a 
template, or

2. Build your site from scratch with complete control over all the technical 
components, such as layout.

The second option is a bit more technical, so let’s start with the easier option.

Ready-made sites

You can avoid the technical hassles of creating a website by using free tools 
to create and launch your site. These tools will allow you to choose a website 
address (known commonly as the website’s URL), and will often host and run 
your site free of charge. Of course, because these sites are ready-made, you 
will have less control over some layout elements.

There are many tools out there to choose from. Google provides two such 
programs, called Google Sites and Blogger, both of which are free to users:

Google Sites 
google.com/sites

Google Sites makes it easy for users to quickly gather a 
variety of information in one place – including text, calendars, 
images, and videos – and easily control who can edit and 
view the page, from a small group to the whole world. Google Sites provides 
a number of design templates and editing tools familiar to anybody who has 
used standard editing software such as word processing or email programs.

il~-'·t.m'!~1 Organic City Intranet Search Site I

+ Createnewpage

Home

~

Company Directory

HRJ Benefits

Vendors

Company News

~

51
days until
Harvestl

Edit page

Home

Welcome to the Organic City Intranetl

All of our company information will be
posted on this site - if you have
something to add please lets us know.

For our new employees, the Newbie
page should answer all of your
questions. If that's not the case please email
questions@organic-city.com

Updated 02123 See earlierverslons

Benefits A one stop shot to get all of your benefits information

Employee Handbook Includes Company Mission Statement and
employee values, as well as a quick exercise on ethics

Company Directory Find anyone in lhe company!

Earning Reports 2007 Eaming and Forecasts for 2008

Planning a Vacation? Here's what you need to do to get approved

What's Happening at Organic City!
~aa February 2008 ~w.,

Edflsl:!ebaf
Company News

2007 Freeze Federal dlS3slsr 3sslStaoce Iegislal.lOfl has beendfafted 10
COYIIf ttle losses n CalifomiaandArizooarasultng from N1turaldisasters n
2005. 2006 and 2007. The amount of money requested comes
Posted02Jl1by5cottJohnston

Frost Alert Don1forget to alert OU'" growers to the Signs oflrost. W1Ihalof
the We<l!tJ.er these days we ll&Ild 10 be prepared to move fast
Posted02J14 by Mandy Sladdan

Martin Luther King Jr. Pieasajollus fOl' a ceJebration 01 Martn Luther
Kilg Jrday on th821stof January, We wt have the day offfromworll: aswel

Posled02J14 by Mandy Sladden
"lOam Com

1J

IpmVeoo<

~ Print·

2pmHolO~
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