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The basics: Get online

The first step in building your online presence is to get yourself a space on the
web. There are two ways to do this:

1. Use ready-made sites which provide all the elements of a website in a
template, or

2. Build your site from scratch with complete control over all the technical
components, such as layout.

The second option is a bit more technical, so let’s start with the easier option.

Ready-made sites

You can avoid the technical hassles of creating a website by using free tools

to create and launch your site. These tools will allow you to choose a website
address (known commonly as the website's URL), and will often host and run
your site free of charge. Of course, because these sites are ready-made, you

will have less control over some layout elements.

There are many tools out there to choose from. Google provides two such
programs, called Google Sites and Blogger, both of which are free to users:

Google Sites p
google.com/sites “ (

Google Sites makes it easy for users to quickly gather a
variety of information in one place - including text, calendars,
images, and videos - and easily control who can edit and
view the page, from a small group to the whole world. Google Sites provides
a number of design templates and editing tools familiar to anybody who has
used standard editing software such as word processing or email programs.
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