
Vmtura. County Office of Education
Acceplable U!ie Poliq: Cnnl@ctandTed\nQlngyRe.ollpnnsjbjljtyForm

1he SJM:iid POf'\llilt~oi\l"Oc~t iI~ the Vc:ntuf3. County Office of EdUQtiOn is offuring qualified
!rtudents the use of;it net.book (Acer Aspire 1410). prlnt£!:f and carry bag. ?rlor to ~eptitlg th:lS IOilJl 0
equipment, please di!iCU5:5 iIInd l!iIign this fcnn aftl!r reading the ""VCOE ACD!plable Use l~oUcy'".

V""t",,, ao_ty OUleo Of edue"tlON

laptop HOHfO "so (jl4idoOiHoB

'The V""tura County Office of Education (VCOE) Is providing studmts .ew.. to •
laplop.s a w.y to ""courage contiI)ued educational achievemenl and allow students
access to this technology at home as well as school. In order for this 10 happen, the
following guidelines have been developed:

e"ro Oll&l"top &It SeAooO S. #0/f10

CongraN.larioN! You M'Ue completed tT:a.lning Rnd are 'being assisned a laptop, pTintef and
mrrylng case.. By now you mould und~dyour :re!.-poMibility and signed appropriate

poUd@'sthmllhoVe.nturaCountyOff.iceofEducatior.lh 1IIdopll.-d.. Computer laplop gWMline$
and ""Ies for home uicihould d~lydcf...P1e the provisions for ca.re or the machinei ;t,.,d
gl(pectntions fQr appropriate use.

A bUtC'overview ofslfe handling is below, along with cleM.ing information.

Ccner-al HaI'ldlin,g and Care for Gu.l.tdi.\ns/P.llt"nts and. Sns.d.en.ls to know:
Mishzmdling of yow laptop could tHult in you losing it!
TI\e laptop b; fun tou~ but it is not I toy! Remember that it 15: & computet and must be
hanclled with are.

• The I.ptop belongs to lh~ Ventura County Offi~ofEduClition_ 'They an! on ltw1 to you
to u~ a$ a tool for Iurni.rtg-
Tho Mlaoooll canylng case should be used when transponirlg thelaplop. The <a$O may
be used iNlde yOUT b.clcpaclc .. well .. carried ;'..depeJ\dendy. N"",,01 preaullons
.hould be Ial<en at .u tlm<s.
:rmt1ll::t ml!' laptop from w weathe:t.

:rtotecf It bom heat or cold. Don't leave your 1.aptop in a CAr oVemlght" near a h~t
source. etc.
Do not l!!t Or drinkn~ whl!14! you are using tht: laptop. Lapt.ops should not be used in
rnfiMeri~1 at dinner tables, etc. while foodJdrlnk arepres-em. .
ClO5e the bptopCllrefully- from the eenterof the screen-Do Not Slam It Shu.t!
U5e the lllptopon II flat, stable surface. __ if it falls it may break.! Do not USoe: the laptop in
yow IBp. The laptop should be on IS nat smooth surlace to malnmln air tlow around thll!
boltom case, Pladng the laptop on a pillow or on your bed will cause the laptop to
ovemeal
Do not insert Ihlr\gs into openlngs (slots) of <hol'plap.
Be patiOl'Ll Sometimes computers ""JUln time to do their job<.
Never ch:lU'ge the bptopwhiJe it is i.n theemyingea.se. The lapb:)pshauJd be in a
ventilated space while c.M:rging...
For your own hwth. when uslng the computer, it should be kept a.t leut 18 ifld:u~s f:n:Jin
four eyes and the :5C'et"n should be a.t a lower level tha."\ yOUl eyes.
You MAY NOT m.a tho laptop in Olly w.y wi<hm:ul<e<o,$llclc",.. etc.

Qeaning
Wipelho surl'CO$llghlly ....ill>. dean. 50ft doth.
Do not u.se water Or othl!r cleaning solutions on th2-laptop.

• To keep the- screen. dean. do not !Ouch it ",rtth your fingers.

Tenn of Agreement Your right to use and possess the property terminates no later
than the ..udelll's high school graduation date unless tenn.iJl;lted

earlier by VCOE,

Tenns: Cu.awan> and students must al1end the one day computer
lrailling closs presented by veoa It is tho responsibility of the
student and the parent/guo:rd.ian to know the guldelines in the
Acceptable Use Policy. Guidelines ore 10 be reviewed by students
and guardians periodiCally. The laptop issued to each student is
an educational tool and should only be us"<! in that capacity.
Students should have no expectation of privacy In their use of the
laplop computer. Cuardians have the right to their child's login
password In Qrder 10 facilitate in the supervision of the student's
computer usage at home. It Is the expectation that the laptop will
be used In a COmmon family location so that adult supervision can
be main.tained.

Repossession: U the sludent does not tully comply with all tenns of the
guidel!Iles and Acceptable use policy. Including the timely r tum
of u'e property, veOl: shall be entitled to declare the student in
de1ault and come to the place of residence or other location of the
property, to tue po,session of the properly.

Loss or Damage: U the laptop is stolen, it should be repor\'!d to the local police
department and VCOE- FYS department immediately. If the
laptop is damaged or sto1",_ u,= ",ill not be a replacement and
the student loses the right to obtain. laptop for at least one y_.

C.II phone

Notbook s.,w Number

D>l.

P&mJ,f EmaJl AddrBli&

'"1 have TeN W ~bIc UK! P~~.md Agrtc toi~ tlw mIl' in tho pcliqt• .My~ogy (N1tbookl

prl\"lJege!l wIU be lilken ilWay .from me n I ..-:\oote any of me rules. Iun~ thiIIt addltlimal d.lsdplln.!ll"f f)r lepJ
tlctions. may 1100 ret\11t from ;;m"/~ 04 the JlCtbd... I lomdcr.5tiu'ld tmt theJ-(; ....-ill be 00 acamd c:h.mcC!l and th.Dt

$1OhooIo ofl1,eW$ wfi) Inform my parenVguardlan flfLd i$JDd.aJ worker/proba.tkmoffker bnmedl.!roltly of My yjalJitl.0115 (d
the poUq-. I agrell!!" to retu:m. thIi nflboolcl F..l\te'r' and~ al!1!!! to VCOE upon req,u@'.J.tby VCOE ofHd..a.1l, my

carcgi'liQr or my KltU.1 wai::w~tioo oJfi.Q!l'".

"A!I a. pum'll1gu&lrdi.An.1 gram pcnnis!ioo for my llotu4enl to, wean A«rne\bQok.1 Wldcrlllllllnd that my .!J'lUde:nl m.4j'

ao:ess s:etVice5 such ti tl.ectronk maiL the inflmMlt" and pnhiIps Othn on·Urn! Sft'VktS. ]~w reild muI. apee with
the VUltur. County 01 EdUg'l;iOl'1 ./\A;;l;JI;lpbb~ U~ Poliq~ lJ.OIIJml~th.d I llUIy bli: hold. ~bkI: f~ vlol&\iOfl!l
by my .t~t... I IJ.MlM'5tand tNt:lOfN! ft\lI~rl..al on tM b-It~oron-!l.1'Ill!~ mAy ~~ioNb~. LI!lf;,ee \l)

~~ respont:Jomty for guidmi my studer'll And C(lI'I'Veying b,) himIher IlIppToprlillte stln.dMdt 'or USIil&e of ttJe
nl!tbook ILnd exptorma Informill~ion ~ mOOg" I i1U" tOo be nipOl15ibla b- nlMOl1Jlbl• .tforts to 1II&1iU1'8 my ltudt!'J'lt't1

netbook l!l pro~ed..l.fJS"'C tOo contad mfJ Vel\t\u1!I County Offlce 01 U\l';'tloD b:urJAd.i.Dt~ifmy student m.o....~s
from the II:I.lrfWlt I1I5~fgrtn,ddI1E pwpCftJ. IUI\~d th.iIt I ma}" tltd tg NV1I th.~ returned to

VCO:E U i f~ tNt the !tUd.ent l!. not udng the Mtbook In IIIr~te manner.

Sodal WClrkerlProbill~onOffia!'l""s: Name (if:applicable)~ _

Appropriation: Your failure to timely return the property and the continued use
of it for non-school purposes without VCOl:'s consent may be
considered unlawful appropriation of vcaE property.
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